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Manuals for This Machine

Read this manual carefully before you use this machine.
Refer to the manuals that are relevant to what you want to do with the machine.
* Media differ according to manual.

* The printed and elecironic versions of a manual have the same contents.

» Adobe® Acrobat® Reader®/Adobe Reader must be installed in order to view the manuals as PDF
files.

* A Web browser must be installed in order fo view the himl manuals.
About This Machine
Before using the machine, be sure fo read the section of this manual entitled Safety Information.

This manual introduces the machine's various funclions. It also explains the control panel,
preparation procedures for using the machine, how to enter text, how to install the CD-ROMs
provided, and how to replace paper, toner, staples, and other consumables.

Troubleshooting
Provides a guide for resolving common vsage-related problems.
Copy and Document Server Reference

Explains Copier and Document Server funcfions and operations. Also refer to this manual for
explanations on how to place originals.

Scanner Reference
Explains Scanner functions and operations.
Network and System Settings Reference

Explains how to connect the machine to a network and how le configure and operate the machine
in a network environment. It also explains how to change System Settings, how to specily
Adjustment Setlings for Operators, and how fo regisier information in the Address Book.

Paper Settings Reference

Explains how to make paper settings for each ray using the paper library, which conlains opfimum
printing condifions. It also explains how to manually specify a paper size and type for a paper Iray.

Security Reference

This manual is for administrators of the machine. It explains security functions that you can use to
prevent unauthorized use of the machine, data tampering, or information leakage. For enhanced
security, we recommend that you first make the following seftings:

* Install the Device Cerificate.

* Enable 5L {Secure Sockets Layer) Encryplion.




+ Change the user name and password of the administrator using Web Image Meonitor.
For details, see “Seiling up the Machine”, Securily Reference.

Be sure to read this manual when sefting the enhanced securily functions, or user and administrator
authenlication.

Guide to Paper
Explains paper characleristics and metho'ds for handling paper.
VM Card Extended Feature Settings Device Reference
Explains how to set up the extended features seftings with the machine.
VM Card Extended Feature Settings Web Reference
Explains how to set up the extended fealures settings using Web Image Monitor.
* Manuals provided are specific to machine types.

* In addition to the above, manuals are also provided for the Printer function.



Manuals List

R il

About This Machine Yes Yes Yes
Troubleshooling Yes Yes Yes
Copy and Document Server Reference Yes Yes Yes
Scanner Reference No Yes Yes
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Paper Seltings Reference Yes Yes Yes
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VM Card Extended Feature Seffings No Yes Yes
Device Reference

Vi Card Extended Feature Settings No Ves Ves
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What You Can Do with This Machine

This section introduces the features of this machine.

For details about options, see p.40 "Oplions".

Using This Machine as a Copier

You can make copies of originals.

CDLD0Y

You can make copies in full color. You can switch the color copy mode depending on the type of
originals used and the desired finish.

You can print stamps on copies. Stamps can include scanned images, dates, and page numbers.
You can adjust the color tones and image quality of your copies.

You can reduce or enlarge the copy image. With Auto Reduce / Enlarge, the machine
automatically detecis the original size, and then selects an appropriate reproduction rafio based
on the paper size you select. Ifthe orientation in which your original is placed is different from that
of the paper you are copying onto, the machine rolates the original image by 90 degrees and fits it
on the copy paper.

Copier functions such as Duplex, Combine, Booklet, and iagazine allow you to save on paper by
copying multiple pages onto single sheets.

You can copy onio various types of paper such as envelopes and OHP transparencies.

The optional finisher allows you to sort, staple, and punch holes in your copies.

) Reference

See Capy and Document Server Reference B @.
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Utilizing Stored Documents

You can store files scanned in copier or scanner mode on the machine's hard disk. With Web Image
Monitor, you can use your computer to search for, view, print, delete, and send stored files via the
network. You can also change print seftings and print multiple documents (Document Server).

COLQT

You can refrieve stored documenis scanned in scanner mode.

[E)Reference )

* For details about Document Server in copier mode and how to use Document Server, see “Storing
Dala in the Document Server” and “Document Server”, Copy and Document Server Reference Gl

@.

* For details about Document Server in scanner mode, see “Storing Files Using the Scanner
Function”, Scanner Reference®.

Using the Scanner in a Network Environment

You can use q scanner over the network.

* You can send scan files lo a specified desiination using e-mail {Sending scan files by e-mail).

* You can send scan files direclly to folders (Sending scan files by Scan to Folder).




E}Reference )

* See Scanner Reference@.

Administrating the Machine/ Protecting Documents (Security Functions)

You can prevent information leakage by managing the machine and protecting documents.

COLDO4

* You can protect documents from unauthorized access and stop them from being copied without
permission.

* You can conirol the use of the machine, as well as prevent machine setings from being changed
without authorization. ‘

*» By seiting passwords, you can prevent unavthorized access via the network.
* You can erase the data on the hard disk to prevent the information from leaking out.

* You can encrypt the data stored on the hard disk to prevent the information from leaking out.

E)Reference )

« See Security Reference@.

Monitoring and Setting the Machine Via Computer

You can change the machine's setfings and monitor its status from a connected computer.

11



12

COLo0s

* Web Image Monilor lets you configure and operate the machine using a Web browser on a
computer.

* Using Web Image Monitor, you can register information in the Address Book, specify the
machine's seffings, and check the machine's status with ease.

* Using Web Image Monitor, you can check and specily the inifial sefiings {System Setlings, network
seffings, security seffings/cenlificate management, and e-mail nofification), and protect the data in
the machine using authentication.




Notice

Important

In no event will the company be liable for direct, indirect, special, incidental, or consequential damages
as a result of handling or operating the machine.

For good copy quality, the manufacturer recommends that you use genuvine toner from the manufacturer.

The manufacturer shall not be responsible for any damage or expense that might result from the use of
parts other than genuine parts from the manufacturer with your office products.

13



How to Read This Manual

Symbols

This manual uses the following symbols:

£ 9Important

Indicates points lo pay altention lo when using the machine, and explanations of likely causes of paper
misfeeds, damage to originals, or loss of data. Be sure to read these explanations.

ﬁ

Indicates supplementary explanations of the machine’s functions, and insiructions on resolving user
errors.

EDReference )

This symbol is located at the end of sections. It indicates where you can find further relevant information.

[]

Indicates the names of keys on the machine's display or control panels.
Y play p

Indicates instructions in book form.

®

Indicates instructions stored in a file on o provided CD-ROM.

Machine Types

The model names of the machines do not appear in the following pages. Check the type of your
machine before reading this manual.

* Type 1: Pro CO51EX
* Type 2: Pro C751EX

Cerlain lypes might not be available in some coundries. For details, please contact your local dealer.

L
Names of Major ltems

Maijor items of this mochine are referred fo as follows in this manual:

* Auto document feeder > ADF




* Multi Bypass Tray BY5010 (optional) = Multi bypass tray

LCIT RT5060 (optional) = Wide large capacity ray (Wide LCT)
Mulfi-Folding Unit FD5010 {optional) ™ Multi-folding unit

* Decurler Unit DU5010 {optional} = Decurler unit

Tab Sheet Holder Type3260 (optional) ** Tab sheet holder

Notes

Conlents of this manual are subject to change without prior notice.

Colors on color keys or the color circle may differ slighily from the colors of actual copies.

Some illusirations in this manual might be slightly different from the machine.

Certain options might not be available in some countries. For details, please contact your local dealer.

Depending on which country you are in, certain units may be optional. For details, please contact your
local dealer.

15
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Safety Information

When using this machine, the following salety precautions should always be followed.

Safety During Operation

In this manual, the following important symbols are used:

AWARNING

Indicates a potentially hazardous situalion which, if insiructions are not followed, could result in death
or serious injury.

ACAUTION

Indicates a potentially hazardous situation which, if insiructions are not followed, may result in minor
or moderate injury or damage fo properiy.

Safety Precautions to Be Followed

This section explains safely precaulions that should always be followed when using this machine.

Environments where the machine can be used

This section explains safety precautions about environments where the machine can be used.

AWARNING

* Do not yse flammable sprays or solvents in the vicinity of this machine. Doing so could resultin
fire or electric shack.

AWARNING

* Do not place vases, plant pots, cups, loiletries, medicines, small metal objects, or containers
holding water or any other liuids, on or close to this machine. Fire or electric shock could result
from spillage or if such objects or substances fall inside this machine.

A CAUTION

* Keep the machine away from humidity and dust. Otherwise a fire or an electric shock might
oCCur.




MACAUTION

* Do not place the machine on an unstable or tilted surface. IFit topples over, an injury might
OCCcur.

ACAUTION

* Do not place heavy objects on the machine, Doing so can cause the machine to topple over,
possibly resulting in injury.

ACAUTION

* Iake sure the room where you are using the machine is well ventilated and spacious. Good
ventilation is especially imporiant when the machine is used heavily.

A CAUTION

* Keep the machine away from salt-bearing air and corrosive gases. Also, do not install the
machine in places where chemical reactions are likely {laboratories, efc.), as doing so will
cause the machine to matfunction.

ACAUTION

* Do nol obstruct the machine's vents. Doing so risks fire caused by overheated internal
components.

Handling power cords and power cord plugs

This section explains safety precautions about handling power cords and power cord plugs.

AWARNING

+ Do not use any power sources other than those Ihat match the specificafions shown in this
manual. Doing so could resuli in fire or electric shock.

AWARNING

resultin fire or electic shock.

» Do not use any frequencies other than those that match the specifications shown. Doing so could

AWARNING

+ Do not use mulii-socket adaptors. Doing so could result in fire or electric shock.
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AWARNING

* Do not use extension cords. Doing so could result in fire or eleciric shock.

AWARNING

* Do not use power cords that are damaged, broken, or modified. Also, do not use power cords
that have been trapped under heavy objects, pulled hard, or bent severely. Deoing so could
result in fire or electric shock.

AWARNING

+ Touching the prongs of the power cable's plug with anything metallic constitutes a fire and
electric shock hazard.

AWARNING

* The power cord that comes with the oplicnal equipment is for use with that equipment only. Do
not use it with other appliances. Doing so could result in fire or eleciric shock.

AWARNING

* ltis dangerous to handle the power cord plug with wet hands. Doing so could result in electric
shock,

AWARNING

* Ifthe power cord is damaged and its inner wires are exposed or broken, contact your service
representative for a replacement. Use of damaged power cords could result in fire or eleciric

shock.

AWARNING

* When this machine's circvit breaker is set to "OH", do not switch it to "On". Doing so could result
in electric shock, fire, smoke, or tripping of the room's breakers.

ACAUTION

* Be sure to push the plug of the power cord fully into the walll oullet. Partially inserted plugs
create an unsiable connection that can result in unsafe buildup of heat.

A CAUTION

* Ifthis machine is not going to be used for several days or longer at a fime, disconnect ifs power
cord from the wall outlet.




ACAUTION

* When disconnecting the power cord from the wall outlet, always pull the plug, not the cord.
Pulling the cord can damage the power cord. Use of damaged power cords could result in fire
or electric shock.

ACAUTION

* Be sure to disconnect Ihe plug from the wall outlet and clean the prongs and the area around
the prongs at least once a year. Allowing dust to build up on the plug consfitutes a fire hazard.

ACAUTION

« When performing maintenance on the machine, always disconnect the power cord from the
wall outlet,

Handling the main machine

This section explains salety precautions about handling the main machine.

AWARNING

« Be sure lo locate the machine as close as possible to a wall outlet. This will allow easy
disconnection of the power cord in the event of an emergency.

AWARNING

+ If the machine emits smoke or odours, or if it behaves unusually, you must turn off its power
immedialely. After tuming off the power, be sure to disconnect the power cord plug from the
wall oullet. Then contact your service representative and report the problem. Do not use the

machine. Doing so could result in fire or electric shock.

AWARNING

« [Fmetal objects, or water or other fluids fall inside this machine, you must turn off its power
immediately. After turning off the power, be sure to disconnect the power cord plug from the
wall outlet. Then contact your service representative and report the problem. Do not use the
machine. Doing so could result in fire or electric shock.

/AWARNING

* Do not fouch this machine if @ lightning strike occurs in the immediale vicinity. Doing so could
result in electric shock.
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AWARNING

* Keep the polythene materials (bags, efc.) supplied with this machine away from babies and
small children at all times. Sulfocation can result if polythene materials are brought inte contact
with the mouth or nose.

ACAUTION

* Unplug the power cord from the wall outlet before you move the machine. While moving the
machine, take care that the power cord is not damaged under the machine. Failing to take these
precautions could result in fire or electric shock.

AN\CAUTION

* After you move the machine, use the caster fixiure fo fix it in place. Otherwise the machine might
move or come down lo cause an injury.

ACAUTION

» Contact your service representative if you need fo lift the machine (such as when relocating it to
another floor). Do not atiempt to lift the machine without the assistance of your service
representative. The machine will be damaged if it topples or is dropped, resulting in malfunction
and risk of injury to users.

ANCAUTION

+ Do notlock inlo the lamp. It can damage your eyes.

/ANCAUTION

* Do not push or pull the attention light when installed to the machine. Doing so may result in
damage or malfunciion of the attention light or the machine.

Handling the machine's interior

This section explains salety precautions about handling the machine’s interior.

AWARNING

* Do not remove any covers or screws other than those explicilly menfioned in this manual. Inside
this machine are high voliage components that are an eleciric shock hazard and laser
components that could cause blindness. Contact your sales or service representalive il any of the
machine's internal components require maintenance, adjusfment, or repair.

* Do not attempt to disassemble or modify this machine. Doing so risks burns and electric shock.
Note again that exposure to the laser components inside this machine risks blindness.




@CAUTION

*+ Some of this machine's internal components get very hot. For this reason, take care when
removing misfed paper. Not doing so could result in burns,

Z;BCAUTION

* The inside of the machine could be very hot. Do not touch the paris with a label indicating the
“hot surface”. Otherwise, an injury might oceur.

[

NCAUTION

* When loading paper, tuke care not fo trap or injure your fingers.

A\ CAUTION

*+ Keep your hands clear of the booklet finisher tray when removing misfed paper, pulling out or
pushing in the finisher's staple unit. You can trap and injure your fingers if you do not.

A CAUTION

+ During operation, rollers for fransporting the paper and originals revolve. A safety device has
been installed so that the machine can be operated safely. But take care not to touch the
machine during operation. Otherwise, an injury might occur.

ACAUTION

* IFthe machine's interior is not cleaned regularly, dust will accumulate. Fire and breakdown can
result from heavy accumulation of dust inside this machine. Contact your sales or service
representative for details about and charges for cleaning the machine's interior.

Handling the machine's supplies

T

his section explains safely precautions about handling the machine's supplies.

AWARNING

+ Do not incinerate toner {new or used) or foner containers. Doing so risks burns. Toner will ignite
on contact with naked flame. '

AWARNING

+ Do not store foner {new or used) or toner containers anywhere near naked flames. Doing so
risks fire and burns. Toner will ignite on contact with naked Hame.
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AWARNING

* Keep the polythene materials {bags, gloves, etc.) supplied with this machine away from babies
and small children at all times. Suffocation can result if polythene materials are brought into
contact with the mouth or nose.

ACAUTION

* Do not crush ar squeeze loner conlainers. Doing so can cause foner spillage, possibly resulting
in dirtying of skin, clothing, and floor, and accidental ingestion.

ACAUTION

* Store loner (new or used), toner containers, and components that have been in contadt with
toner out of reach of children.

ACAUTION

+ Iftoner or used toner is inhaled, gargle with plenty of water and move into a fresh air
environment. Consult a dactor if necessary.

ACAUTION

* It toner or used toner gels into your eyes, flush immediately with large amounts of water. Consult
a doctor if necessary.

ACAUTION

* I toner or used toner is swallowed, dilute by drinking a large amount of water. Consult a doctor
if necessary.

/A CAUTION

* When removing jammed paper or replacing toner, avoid getting toner (new or used) on your
clothing. If toner comes into contact with your clothing, wash the stained area with cold water.
Hot water will set the toner into the fabric and make removing the siain impossible.

A\CAUTION

* When removing jammed paper or replacing loner, avoid getiing toner {new or used) on your
skin. If foner comes into contact with your skin, wash the affected area thoroughly with soap and
waler.




MNCAUTION

* Do not aftempt to print on stapled sheets, aluminum foil, carbon paper, or any kind of
conductive paper. Doing so risks fire.
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Safety Labels of This Machine

This section explains the machine's safety information labels.

Positions of WARNING and CAUTION labels

This machine has labels for SWARNING and ACAUTION at the positions shown below. For safety,
please follow the instructions and handle the machine as indicated.

Main unit, multi bypass tray, and Wide LCT




AV

Do not touch the parts a label indicates. The inside of the machine could be very hot. Cavtion should be
taken when removing misfed paper.

2

S
A A

COLDb&L

Do not touch the parts which a label is put on. The inside of the machine could be very hol. Caution
should be taken when removing misfed paper.

Keep your hands clear of the multi bypass tray when removing paper jam. You might trap your fingers if
you do not.

4
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Do not touch the parts a label indicates. The inside and surface of the fusing unit could be very hot.
Caution should be taken when removing misfed paper.

5

/N [17.066/37.505

CONO24

This label indicates the weight of the unit. However, this label is meant for customer engineers and
operators who have received training. Do not lift a unit that has this label,

6




CAUTION ATTENTION ACHTUNG
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High temperature parts. Do not touch the parts which o label is put on. Otherwise, an injury might occur.

S
—

cowin

DB

Keep your hands clear of the parts a label indicates. Otherwise, you might trap your fingers and an
injury might oceur.

Finisher SR5030 and Booklet Finisher SR5040

10
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coLoiz

When opening and closing the front cover of the Finisher SR5030 or Booklet Finisher SR5040, keep
your hands clear of the hinges. The hinges are a hazard. You risk trapping your fingers if you do not
keep your hands clear of them.

@

BZ¥DI17

The inside of the Finisher SR5030 and Booklet Finisher SR5040 could be very hot. Keep your hands
clear of the parts a label indicates. You might trap your fingers and an injury might occur.

10
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Do not touch the parts a label indicates. The inside of the Finisher SR5030 and Booklet Finisher SR5040
could be very hot. Caution should be taken when remaving misfed paper.

Booklet Finisher SR5040

Ll

GOLD1S

11
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T J

O

> B>

L
Keep your hands clear of the booklet finisher tray when pulling out or pushing in the finisher's staple unit,

or removing paper jam. You might trap your fingers if you do not. Take care not fo touch the booklet
finisher fray during operation. Otherwise, an injury might occur.

12

Keep your hands clear of the booklet finisher tray when pulling out or pushing in the finisher's staple unit,
or removing paper jam. You might trap your fingers if you do not.




Multi-Folding Unit

CDLO:9

Do not touch the parts a label indicales. The inside of the mulli-folding unit could be very hot. Caution
should be taken when removing misfed paper.

14
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Do not touch the parts a label indicates. The inside of the multi-folding unit could be very hot. Caution
should be taken when removing misfed paper.

i
oAl
3 @®£

—

coLat

Do not touch the paris a label indicates. The inside of the multi-folding unit could be very hot. Caution
should be taken when removing misfed paper.

Power Switch Sy-_mbols

The meanings of the symbols for the switches on this machine are as follows:
« 1:POWERON
+ O:POWER OFF
» O:STANDBY




ENERGY STAR Program

ENERGY STAR® Program Requirements for Imaging Equipment

This company is a participant in the ENERGY STAR® Program.

This machine is compliant wilh the regulations specified by the
ENERGY STAR® Program,

nersf

ENERGY STAR

The ENERGY STAR® Program Requirements for Imaging Equipment encourage energy conservation
by promoting energy efficient computers and other office equipment.

The program backs the development and dissemination of products that feature energy saving
functions.

It is an open program in which manufacturers parficipate voluntarily.

Targeted products are computers, monitors, printers, facsimiles, copiers, scanners, and multi-function

devices. Energy Star standards and logos are internationally vniform.

* For details about the “default delay fime”, see p.34 "Energy Saving Functions".

33



34

Energy Saving Functions

To reduce its power consumption, this machine has the following functions:
Low Power Mode

* if this machine remains idle for a specified period, it automatically reduces its electrical
consumpfion.

* The default period the machine waits before entering Low Power iode is 15 minutes. This
default time can be changed.

Sleep Mode

+ Ifthis machine is already in Low Power Mode and remains idle for a specified period, it
automatically enters Sleep Mode to further reduce its electrical consumption.

* The default delay time the machine waits before entering Sleep Mode is 60 minutes. This
default time can be changed.

* The machine can print jobs from computers while in Sleep iMode.

Specification

Reduced Electrical Consumption by Low | 400 W or less 400 W or less
Power Mode

Time of Switch into Low Power hode 15 minules 15 minutes

Time of Switch out from Low Power 100 seconds or less 100 seconds or less
Mode

Reduced Electrical Consumption by 20W orless 20 W or less

Sleep Mode

Time of Switch into Sleep Mode 60 minutes 60 minutes

Time of Swilch out from Sleep Mode 300 seconds or less 300 seconds or less

* Specifications can vary depending on which opfions are installed on the machine.

* For details about how to change the defaultinterval, see “Timer Settings”, Network and System
Seftings Reference @.

¢ Depending on which Embedded Software Architecture application is installed on it, the machine
might take longer than indicated to enter Sleep Mode.




Laws and Regulations

Legal Prohibition

Do not copy or print any item for which reproducion is prohibited by law.
Copying or printing the following items is generally prohibited by local law:
bank notes, revenue stamps, bonds, stock ceriificates, bank drafts, checks, passports, driver's licenses.

The preceding list is meant as o guide only and is not inclusive. We assume no responsibility for its
completeness or accuracy. If you have any questions concerning the legality of copying or printing
certain items, consult wilh your legal advisor.

This machine is equipped with a funclion that prevents making counterfeit bank bills. Due to this function
the original images similar o bank bills may not be copied properly.

Laser Safety

CDRH Regulations

This machine complies with the requirements of 21 CFR Subchapter J for class 1 laser preduct. The
machine contains four VCSELs (Vertical Cavity Surface Emitiing Laser), 772 ~ 792 nanometer
wavelengih for each emitter. Each VCSEL has forty light sources and the maximum output power of each
light source is 1.4 milliwalt.

Caution:

Use of controls or adjustments or performance of procedures other than those specified in this manual
might result in hazardous radiation exposure.

Notes to USA Users of FCC Requirements

Part 15 of the FCC Rules

This device complies with part 15 of the FCC Rules.
Operation is subject to the following two conditions:
(1) This device may not cause harmful interference, and

{2) This device must accept any interference received, including interference that may cause undesired
operation.

Changes or modifications not expressly approved by the party responsible for compliance could void
the user's authority to operate the equipment.
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e
Noftes to users in the United States of America

Note:

This equipment has been tested and found to comply with the limits for a Class A digital device,
pursuant to Part 15 of the FCC Rules. These fimits are designed fo provide reasonable protection
against harmful interference when the equipment is operated in a commercial environment. This
equipment generates, uses and can radiate radio frequency energy and, if not installed and vsed
in accordance with the instruction manual, may cause harmful interference lo radio
communications. Operation of this equipment in a residential area is likely fo cause harmful
interference in which case the user will be required to correct the interference at his own expense.

Cavtion:

Changes or modifications not expressly approved by the party responsible for compliance could
void the vser’s authorily fo operate the equipment.

Notes to Canadian Users of IC Rules

MNofes to users in Canada

This device complies with Industry Canada licence-exempt RSS standard(s).

Operatlion is subject to the following two conditions:
(1) this device may not cause interference, and

{2) this device must accept any interference, including interference that may cause undesired
operation of the device.

Remarques a |'attention des utilisateurs canadiens
Le présent appareil est conforme aux CNR d'industrie Canada applicables aux appareils radio
exempls de licence.
L'exploitation est autorisée aux deux conditions suivantes :
(1) l'appareil ne doit pas produire de brouillage, et

(2] Putilisateur de l'appareil doit accepter tout brovillage radioélectrique subi, méme si le
brovillage est susceptible d'en comprometire le fonctionnement.

MNotes to users in the state of California

Perchlorate Material - special handling may apply, See www.disc.ca.gov/hazardouvswaste/
perchlorate




1. Getting Started

This chapter describes how to start using this machine.

Guide to Components 1

This section introduces the names and funciions of the components.

ACAUTION

* Do not obsiruct the machine's vents. Doing so risks fire cauvsed by overheated internal
components.

Front and left view

1

[+
1. Suspend/Resume switch
Press to momentarily stop copying. Pressing again resumes the stopped operation.

2. Exposure glass

Place originals face down here.
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1. Gelting Starfed

10.

11.

12.

ADF
Lower the ADF over originals placed on the exposure glass.

{fyou load a stack of originals in the ADF, the ADF will automatically feed the originals one by one. This ADF
can be used for two-sided originals.

Front left cover

Open fo access the inside of the machine or to tum the main power switch on or off.

. Aftention light

Nofifies you of errors during printing, such as paper jam and out of paper.

. Control panel

See p.42 "Contro| Panel".
Operdtion switch

Press to turn the power on [ihe operation swilch indicator lights up). To turn the power off, press again {the
operalion switch indicator goes off). See p.55 “Turning On/Off the Power".

. Front upper right cover

Open to change loner carlridges.

Front right cover

Open o access the inside of the machine.

Papertrays [trays 1 ~2)

Load paper here.

An indicator on the front lefi side of the tray lights while paper is feeding.
Front lower left cover

Open to change the waste toner baotle,

Main power switch

If the machine does not operate affer luming on the operation switch, check if the main power switch is lurned
on. IFitis off, lum it on. See p.55 "Tuming On/OF the Power".

Rear and right view

Ve




Guide to Components

1. Ventilation holes
Prevent overheating.

2. Earth leakage breaker

Protects users from electric shock. For delails about checking the earth leakage breaker, see p. 130 "Checking
the Earth Leakage Breaker".

* To cool the machine's interior, the fan may continue running after the machine finishes a large print

job.
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1. Gelting Started

Options

This section introduces the names and funclions of main opfional paris.

T
External Options
I

This section provides explanations about exiernal opfions.

2

COA

1. Finisher SR5030
Sors, stacks, and staples multiple sheets of paper. Consists of the following paper rays:
* Finisher upper tray .
* Finisher shift tray
2. Multi-folding unit

The mulii-folding unit can apply the following folds: Hall Fold, Letter Fold-out, Lelter Fold-in, Double Parallel
Fold, Gate Fold, and Z-fold. To use the multi-folding unit, the Finisher SR5030 or Booklet Finisher SR5040 is

required.
3. Decurler unit

Flattens curls from sheets to prevent paper jams.
4. Multi bypass fray

Holds up to 500 sheets of paper.

Use to copy or print onte thick paper, lab sheels, and custom size papet. To use the mulli bypass Iray, the
Wide LCT is required. :




Options

5. Booklet Finisher SR5040

Sorls, stacks, staples, and punches mulliple sheets of paper. The saddle stilch function can slaple muliiple
sheels of paper in the center and fold them inio booklets. Consists of the following paper trays:

* Finisher upper tray u
= Finisher shifi tray
= Finisher booklet tray

6. A3/11 % 17 tray unit
" Youcan load 11 x 1713 or karger size paper in tray 1 using this unit. IFyou install the A3/17 * 17 tray unit on

your machine, you cannot use it as o tandem tray.

An indicator on the front left side of the tray lights while paper is feeding.
7. Wide LCT

Holds vp to 4,000 sheets of paper.

An indicator on the front left side of the tray lights while paper is feeding.

* You cannot install the Finisher SR5030 and Booklet Finisher SR5040 at the same fime.

L
Internal Option

* VM card

With this card, you can install embedded software architecture applications.
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1. Gefling Started

Control Panel

D

* Do not tum off the main power swilch while the operation switch indicator is lit or blinking. Doing so
may damage the hard disk.

191817 16

1. Display panel

Displays keys for each function, operafion slatus, or messages. See p.46 "Display Panel”.
2. Number keys

Use o enler the numbers for copies and data for the selected funclion.
3. [Clear Modes] key

Press to clear the current settings.
4. [Program] key [copier, Document Server, and scanner mode)

* Pressto register frequently used seflings, or lo recall registered selfings.

See “Registering Frequently Used Funclions” and *Registering Frequently Used Functions for Prinfing
Stored Documents from the Document Server”, Copy and Document Server Referencelj@.

See “Registering Frequently Used Settings”, Scanner Reference@.

* Press to program defaults for the initial display when modes are cleared or reset, or immedialely after
the operafion switch is turned on.

See “Changing the Default Functions of the Copy's Initial Display”, Copy and Document Server

Reference @D

See “Changing the Default Functions of the Scanner's Inifial Display”, Scanner Reference®.
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Control Pansl

10.

11.

12,

13.

14,

15.

16.

17.

18.

19.

[Interrupt] key

Press to make interrupt copies. See “Interrupt Copy”, Copy and Document Server Reference N @D.
Main power indicator

The main power indicator goes on when you turn on the main power switch.

Operation switch

Press to lum the power on {the operation switch indicator will light up). To lurn the power off, press this switch
again {the operation switch indicator goes off], '

See p.55 "Turning On/Of the Power".

. [Energy Saver] key

Press to swilch to and from Energy Saver mode. See p.57 "Saving Energy”.
[Login/Logout] key

Press fo log in or log out.

[#] key (Enter key)

Press lo confirm values entered or items specified.

[User Tools] key

Press to change the default seilings lo meet your requiremenls. See *Accessing User Tools”, Network and
System Seftings Reference@®.

[Paper Setting] key

Specify seffings for the paper Iray. See Paper Seltings Reference3 @.

[Counter] key

Press to check or print the counter valve. See p.127 "Counter”,

[Lenguage] key

Press to change the language of the display. See p.47 "Changing the Display language”.
[Simple Screen] key ‘

Press to swilch to the simple screen. See p.46 "Simple Screen”.

[Sample Copy] key

Press lo make a single set of copies to check for print quality before making multiple seis. See “Sample Copy”,
Copy and Document Server Reference (1 @.

[Start] key

Press to start copying, scanning, or sending.
[Clear] key

Press to delete an entered number.

[Stop] key

Press to stop a job in progress.

This key does not funclion when the machine is in the printer mode.
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1. Getling Started

20.

21.

22,

23

24,

Adjusting the Angle of the Control Panel

Function keys

Press to display the operation screen of one of the following functions: copy, Document Server, printer, or
scanner. ‘

The indicator fo the left of the key whose function you selected lights up. See p.53 "Changing Mades".

If an error occurs, the indicator fo the right side of the function key lights up. Press the funcfion key o change
the display, and then follow the instructions thot appear.

Alert indicator

Lights continuously if an emor has occurred.

Data In indicator {printer mode)

Flashes when the machine is receiving print jobs from a computer.

[New Job] key

Use this key to set up the next copy iob while a copy job or storing data in the Document Server is in progress,
Screen contrast slider

Adijusts display panel brightness.

Use the following procedures to adjust the angle of the control panel for easier use.

1.

Position the control panel at the horizontal angle that you require.




Conirol Panel

2. Position the conirol panel at the vertical angle that you require.
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1. Gelting Started

Display Panel

The display panel shows machine status, error messages, ond funcfion menus.

* Don't apply strong impact or force to the screen. Or it may be damaged. Maximum force
allowable is approx. 30N [approx. 3 kgf}. (N = Newton, kgf = Kilogram force. 1 kgf=9.8N.}

The lunction ilems displayed serve as selector keys. You can select or specify an item by lightly pressing
them.

When you select or specify an ilem on the display panel, itis highlighted like ¥
appearing as L cannot be used.

Keys

The copy display is set as the default screen when the machine is turned on.

* The display panels shown in this manual's illusirafions are taken from a machine on which the mulli
bypass tray, Wide LCT, multi-folding unit, and Booklet Finisher SR5040 are installed.

Simple Screen

This section explains how to switch to the simple screen.

When you press the [Simple Screen] key, the screen changes from the initial display fo the simple
screen.

Letters and keys are displayed ot u larger size, making operalions easier.




Display Panel

1. Press the [Simple Screen] key.
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1. [Key Color]

Press lo increase screen contrast by changing the color of the keys.

This is available only for the simplified display.
* To return to the initial display, press the [Simple Screen] key again.

+ Ceriain keys do not appear on the simplified display.

Changing the Display an;;age
L

You can change the language used on the display. English is set as default.

The following procedure explains switching the language from English to Spanish.
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1. Gelting Started

1. Press the [Languagé] key.

GADI19
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When the Authenficalion Screen is Displayed

When the Authentication Screen is Displayed

This section explains the authenfication screen.

* Ask the user administrator for the Login User Name, Login Password, and User Code. For details
about user authentication, contact your administrator.

= User Code fo enter on User Code Authenlication is the numerical value registered in the Address
Book as “User Code”.

If Basic Authentication, Windows Authentication, LDAP Authenlication, or Integration Server
Authenticalion is active, the avthenlication screen appears on the display. The machine only becomes
operable after entering your own Login User Name and Login Password. If User Code Authenfication is
aclive, you cannot use the machine until you enter the User Code.

If you can use the machine, you can say that you are logged in. When you go out of the operable state,
you can say that you are logged out. After logging in the machine, be sure to log out of it to prevent
vnauthorized usage,

+ |F authentication fails, the "Authentication has failed." message appears. Check that the Login User
Name and Login Password are correct.

User Code Authentication {Using the Control Panel)

If User Code Authentication is active, a screen prompling you to enter a User Code appears.

1. Enter a User Code (up to eight digits), and then press [OK].

@ To use the following funetionds), enter user
tode with the Number keys, then press [OK].

+ To log oul, do one of the following:
s Press the operation switch,

* Press the [Energy Saver] key after jobs are completed.
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1, Getting Storled

User Code Authentication {Using a Printer Driver)

When User Code Authenticalion is set, specify a user code in the printer driver's printing preferences

n dialog box. For details, see the printer driver Help.

Login (Using the Control Panel) N
L R —

This section explains the procedure for logging in to the machine when Basic Authentication, Windows
Authentication, LDAP Authentication, or Integration Server Authentication is set.

1. Press [Login].

@ Press {Login], then enter [ogin user name and
Login pessword,
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When the Authenlication Screen is Displayed

3. Enter a login Password, and then press [OK].

Lgafzwr)
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When the user is authenticated, the screen for the function you are using appears.

* It authentication fails, the "Authenticafion has failed.” message appears. Check that the Login User
MName and Login Password are correct.

Logout {Using the Control Panel)

This section explains the procedure for logging out the machine when Basic Authentication, Windows
Authentication, LDAP Authenticalion, or Inlegration Server Authenticalion is set.

* To prevent use of the machine by unauthorized persons, always log out when you have finished
using the machine.

1. Press the [Login/Logout] key.

azven
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1. Gelting Started

2. Press [Yes].

£ Are you sure you want to log out?

%] (Ve
I

Login {Using Web Image Monitor}

This section explains the procedure for logging in fo the machine via Web Image Monitor.

1. Start a Web browser.

2. Enter “http://(IPv4 address, IPvé address or host name of this machine)/” in the address
bar.

3. Click [Login].
4. Enter a Login User Name and Login Password, and then click [Login].

¢ For User Code Authentication, enter a User Code in {Login User Name], and then click [Legin].

Logout {Using Web Image Monitor)

This section explains the procedure for logging out the machine via Web Image Monitor.

1. Click [Logout] te log out.

* Delete the cache memory of a Web browser after logging out.




Changing Modes

Changing Modes

ey
Copy  DocumentServer New Job Printer Scanner
Q J o [I & A=

Document Server Scanner

Saiwd

* You cannot switch modes in any of the following situations:
» When accessing User Tools / Inquiry
* When accessing Counter
* When accessing Tray Paper Sellings
* During interrupt copying
+ While scanning an original

* The copy display is set as the default screen when the machine is urned on. You can change this
default setting under Function Priority. See “System Setfings”, Network and System Settings
Reference@.

System Reset

A M - —

After finishing a job, the machine waits a specified lengih of time and then restores its settings to the
default values specified under Function Priority. This function is called “System Reset”. For the procedure
for specifying default settings under Function Priority, see “System Seliings”, Network and System
Seifings Reference'8/.
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To change the length of time that the machine waits before restoring its seltings fo their default values,
use the System Auto Reset Timer setting. See “System Seltings”, Network and System Seitings Reference




Turning On/Off the Power

Turning On/Off the Power

Power connection

Confirm how much power the options draw, and then plug them into an outlet that is nearby but
separate from the outlet that the main machine is plugged into.

Power supply
This machine has two power switchas: operation switch and main power switch.
*+ Operation swilch (right side of the control panel)

Press fo activate the machine. When the machine has finished warming up, you can make use
of each function.

* Ivlain power switch (internal left side of the machine)

Turning off this switch makes the main power indicator on the right side of the control panel go
off. When this is done, machine power is off.

» This machine automatically enters Energy Saver mode or turns itself off if you do not use it for a
while. To specily the time that the machine waits before it enters Energy Saver mode and/or turns
itself off, configure the Energy Saver Timer and/or Auto Off Timer sefting, respectively. See
“System Seffings”, Network and System Seftings Reference@.

T-:;rning On the Main Power

¢ 9 Important

* Do not tumn off the main power swiich immediately after luming it on. Doing so may result in
damage to the hard disk or memory, leading to malfunctions.

s After turning off the main power switch, wait for two minutes or more before turning it on again.

1. Make sure the power cord is firmly plugged into the wall outlet.

2. Open the front left cover.
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1. Gelfing Started

3. Turn on the main power switch.

Lo

The main power indicator goes on.
4. Close the front left cover.

* Alter you switch the main power on, a screen may appear to indicate that the machine is
initializing. Do not switch the power off during this process. Initialization takes about three minutes.

Turning On the Power

1. Press the operation switch.

BZYDI
The operation switch indicator goes on.

* Ifthe power does not come on when the operalion switch is pressed, check the main power switch
is on. If it is off, turn it on.

Turning Off the Power

1. Make sure the ADF is in the right position.

56




Tuming On/Off the Power

2. Press the operation switch.

The operation switch indicator goes off.

BZYOTA

* Even if you press the operation switch, the operation switch indicator does not go oul, but blinks in
the following cases:

« -During communication with external equipment.
* When the hard disk is active.

* When the intérnal cooling fan is acfive.

Turning Off the Main Power

The procedure for turning off the main power varies depending on the machine's configuration. For
details, see the procedure for turning off the machine's color controller.

S
Saving Energy '

This machine has the following energy saving functions.
Energy Saver

If you do not use the machine for a certain period after an operation, or when you press the
[Energy Saver] key, the display disappears and the machine goes into Energy Saver mode. When
you press the [Energy Saver] key again, the machine returns o the ready condition. The machine
uses less eleciricity in Energy Saver mode.

You can change the amount of time the machine waits before switching fo Energy Saver mode after
copying has finished or the last operation is performed under Panel Off Timer.

Low power mode

If you do not use the machine for a certain period, it avtomatically lowers ifs power consumption.
When you press the [Energy Saver] key, the machine relurns to ready condition.
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You can change the amount of time the machine waits before switching to the Low power mode

under Energy Saver Timer.

Auto Off

If the machine remains inactive for a specified period, it automatically enters the same low power

state that it enters when the operalion switch is pressed (indicator unlit). This function is called “Auto

Off".

You can change the Auto Off time under Aute OFf Timer.

* See “System Settings”, Network and System Seltings Reference®.

* The Energy Saver, Low power mode, and Auto Off functions will not operate in the following

cqases:

When a warning message appears

When the service call message appears

When paper is jammed

When the cover is open

When the "Add Toner" message appears

When toner is being replenished

When the User Tools / Inquiry screen is displayed
When the Counter screen is displayed

When the Tray Paper Seffings screen is displayed
When fixed warm-up is in progress

When data is being processed

When operations are suspended during prinfing
When a recipient is being registered in the address [ist
When the Data In indicator is on or blinking

When the internal cooling fan is active

-A:f?-humidify Heater Switch

During winter or humid periods when there can be sudden changes in temperature and humidity, the

paper in the paper trays can absorb moisture. This may cause image quality to deteriorate.

To prevent this, the machine has wo buill-in anti-humidity heaters.

There are two switches for the anli-humidity heaters on the internal cover which is revealed when the tray
1 is pulled out. Turn these switches on if the humidity level becomes high and image quality is affected.
Turn the switches off at other times.




Tuming On/Olf the Power

The left swilch is for the paper tray heater and the right switch is for the Iransfer unit heater.

COLET?
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2. Adding Paper |
o

This chapter describes recommended paper sizes and types, and how fo load paper into Ihe paper tray.

Loading Paper
A\ CAUTION

* When loading paper, fake care not fo trap or injure your fingers.

* Do not stack paper over the limit mark.

* When you load paper into the paper tray for the first time or when you change the size or type of
paper in the paper lray, be sure to set the appropriate paper seftings in Tray Paper Settings. For
defails about Tray Paper Settings, see “Changing Tray Paper Seffings”, Paper Seitings Reference

.

Jams and misfeeds can occur when prinfing on thick glossy sheets. To prevent such problems, be sure to
fan glossy sheets tharoughly before loading them. If sheets continue to become jammed or feed in
together even after they are fanned, load them one by one from the Wide LCT.

When loading paper, set the paper direction according to its grain, as shown in the following diagram:

= Not rcommended 1 0]

ONote )

* Even if paper is loaded as described above, normal operations and print quality might still not be
possible, depending on the paper type.

» Prints might be noticeably curled. Flatten out prints if they are creased or curled. For details about
seftings for flattening out curled paper, see “Adjustment Seftings for Operators”, Network and
System Seltings Reference®.

* Fan the paper before loading.
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2, Adding Paper

+ Straighten curled or warped paper before loading.

* For details about paper sizes and fypes, see n.83 "Recommended Paper Sizes and Types".

Loading Paper into Tray 1 {Tandem Tray)

R AR
m
. * When paper loaded in the right side of tray 1 runs oul, paper on the left is automatically shifted fo

the right. Do not pull out tray 1 while the fray is moving paper; wait until sounds stop coming from
the tray.

» Iftray 1 is closed too quickly, the paper in the tray may force the right fray's side fence to slip out of
place. If the paper misfeeds because of this, open the tray, adjust the fence, and close the tray
slowly.

* Forthe right stack, align the right edge of the copy paper with the right edge of the tray. For the left
stack, align the left edge of the copy paper to the left edge of the tray.

* Tray 1 canhold 8'/5 x 111 paper only. If you want to print on A4[? from tray 1, contact your
service represeniative.

1. Carefully pull out the paper tray until it stops.

2. Square the paper and load it print side down.
Do not stack paper over the limit mark.

* Whole tray pulled out

62




Leading Paper

3. Carefully push the paper tray fully in.

* You can load paper even while making copies from tray 1. You can pull out the lefi half of the tray
while copying is in.

* Load the same size and orientation paper in the other half of the tray.

* Each tray can hold up to 1,000 sheets of paper.

T.:::ding Paper into the A3/11 % 17 Tray Unit

@ Tmporiant )

* Tousethe A3/11 x 17 tray unit, you must replace tray 1.

» A3/11 x 17 tray unit can hold 11 % 1702 paper only. If you want to print on A3D2, AU, B4 IS
{lapanese Industrial Standard), 81/, % 140, or 81/, % 1 103, contact your service
representative.

¢ Check the paper edges are aligned at the right side.
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2. Adding Paper

1. Carefully pull out the paper tray until it stops.

2. Square the paper and load it print side down.

Do not stack paper over the limit mark.

coLms

3. Carefully push the paper tray fully in.

* The tray can hold up to 1,000 sheets of paper.

Loading Paper into Tray 2

¢ ¢ Important

* When loading a low number of sheets, be sure not to squeeze the side fences in too fightly. If the
paper bows, it might not feed in properly.
* If a paper fray is pushed vigorously when putting it back into place, the position of the tray's side

fences may slip out of place.

if you load paper when only a few sheets of paper remain in the fray, multiple sheet feeding may
occur. Remoave any remaining paper, stack them with the new sheets of paper, and then fan the
entire stack before loading it into the tray.

* Check the paper edges are aligned at the right side.
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Loading Paper

* When loading tab stock in tray 2, always use the optional tab sheet holder.

COHODE

* load tab stock so that the side with the tab faces the tab shest holder.

* When loading tab stock in tray 2, adjust the end fence position so that the optional tab sheat
holder will fit the tab stock.

2. Square the paper and load it print side down.

Do not stack paper over the limit mark,
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2. Adding Paper

CoL0a
3. Carefully push the paper tray fully in.

* Ifyou load a paper size that is not selected aulomatically, you will need to specify the paper size
with the control panel. For details, see p.80 "Changing to a Size That Is Not Automatically
Delected".

s The fray can hold up to 500 sheels of paper.

* Various sizes of paper can be loaded in iray 2 by adjusting the positions of side fences and end
fence. For details, see p.74 "Changing the Paper Size in Tray 2".

Loading Paper into the Wide Large Capacity Tray

(yimporiant )

* When loading a low number of sheets, be sure not to squeeze the side fences in foo fightly. If the
paper bows, it might not feed in properly.

* Ifa paper fray is pushed vigorously when putting it back into place, the position of the tray's side
fences may slip out of place.

* Ifyou loud paper when only a few sheets of paper remain in the tray, mulliple sheet feeding may
occur. Remove any remaining paper, stack them with the new sheets of paper, and then fan the
entire stack before loading it into the tray.

*» Check the paper edges are aligned at the left side.

* When setting tab stock, always use the tab fence.
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Loading Paper

* ‘When loading the Wide LCT with paper that is 100.0 ~ 139.2 mm (3.94 ~ 5.48 inches) long,
always use the special side fence.

1. Special side fence

1. Carefully pull out the paper tray until it stops.

cowe

2. Square the paper and load it print side up.

Do not stack paper over the limit mark.
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2. Adding Paper

CDLO&2
3. Carefully push the paper tray fully in.

* The Wide LCT can hold up to 1,000 sheets of paper in fray 3 and 5, and 2,000 sheets of paper in
tray 4.

* Ifyou load paper that cannot be automatically detected, specify its size using the control panel. For
details, see p.80 "Changing to a Size That Is Not Automatically Detected™.

* The Wide LCT is identified as tray 3, tray 4, and tray 5.

* Various sizes of paper can be loaded in the Wide LCT by adjusting the positions of side fences and
end fence. For details, see p.77 "Changing the Paper Size in the Wide Large Capacity Tray".

Fanning the Paper
I

CSimportant )

* IFyou are loading coated paper in the Wide LCT, it is important that you fan the sheets thoroughly.
Misfeeds may occur if paper is not fanned thoroughly.

1. Loosen the stack by riffling the sheets.

[
=/

%E

. ]
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Loading Paper

2. Holding its shorter ends, flex the stack back and forth to create space between the sheets.
Repeat this several times.

coLoas

3. Mcke sure there is space between the sheets.

Loading Paper into the Multi Bypass Tray

¢ 9important

* When loading a low number of sheets, be sure not fo squeeze the side fences in too tightly. If the
paper bows, it might not feed in properly.
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2. Adding Paper

* Ifyou load paper when only a few sheets of paper remain in the tray, multiple sheet feeding may
occur. Remove any remaining paper, stack them with the new sheets of paper, and then fan the
entire sfack before loading it into the tray.

* Check the paper edges are aligned at the left side.
* When seffing tab stock, always use the tab fence.

CDHO3

1. Tab fence
2. End fence

1. Set the side fences to the paper size, and then square the paper and load it print side up.

Do not stack paper over the limil mark.
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Loading Paper

2. Adjust the side fences again to ensure they properly fit the paper size.

1. End fence

To remove the end fence, slide it 1o the right by pressing the stopper down.
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A. Press the elevator switch on the multi bypass tray.

CDHaM

1. Elevator switch

The lamp of the elevator switch is blinking while the tray is going up, and keeps lit when it stops.

Press the elevator switch 1o move down the fray if you want to either add paper or remove jammed
ones.

* The fray can hold up to 500 sheeis of paper.

* Ifyou load paper that cannot be avtomatically detected, specify ifs size using the control panel. For
details, see p.80 "Changing to a Size That Is Not Automatically Detected”.

* For details about using the mulii bypass tray, see “Copying from the Multi Bypass Tray (Tray 6)”,
Copy and Document Server Reference@@.

* The mulli bypass tray is identified as Iray 6.

Loading Orientation-Fixed Paper or Two-Sided Paper

Orientation-fixed {top to boitom) or two-sided paper (for example, letterhead paper, punched paper, or
copied paper) might not print carrectly, depending on how the criginals and paper are placed. Set
[Leiterhead Setting] to [Yes] in [Input / Output] under {Copier / Document Server Fealures], and then
place the original and paper as shown below. For details about Lefierhead Setting, see “Copier and
Document Server Features”, Copy and Document Server Reference I Q.

Original Orientation




Paper Orientation

Tray 2 and
Tray 1 Agi1xty | Whde LCT and
tray unit mul Ypass \ray
Copy Mode ¥
1 Sided

[

2 Sided

1 Sided —

2 Sided

o

: Shows the pape
frontside facing up.

r

: Shows the paper

backside facing up.

COLD4e
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2. Adding Paper

Changing the Paper Size

ACAUTION

* When loading paper, take care not to trap or injure your fingers.

LgImportant

Do not stack paper over the limit mark.

After changing the paper size, be sure jo specify the appropriate paper size in Tray Paper Seftings.
it you do not, misfeeds might occur. For details about Tray Paper Setfings, see “Changing Tray
Paper Sefiings”, Paper Seftings Reference 3@,

Tray 1 can hold 81/ % 111 paper only. If you want to print on A4D from tray 1, contact your
service reprasentative.

A3/11 x 17 tray unit can hold 11 % 1707 paper only. If you want fo print on A3E?, A4UD, B4 Jis
2, 81/, % 1432, or 81/, x 1105, contact your service reprasentative.

Procedures for changing the paper size differ depending on the iray. Make sure you are following
the appropriate procedure before you begin.

.

Fan the paper before loading.
Straighten curled or warped paper before loading.

For details about paper sizes and lypes, see p.83 "Recommended Paper Sizes and Types™.

Changing the Paper Size in Tray 2

74

If a paper Iray is pushed vigorously when puiting it back into place, the position of the tray's side
fences may sfip out of place.

When loading a low number of sheets, be sure not to squeeze the side fences in too tightly. If the
paper bows, it might not feed in properly.

Check the paper edges are aligned with the right side.

Slide the side fences until they are aligned with the paper size, and then re-lock the side fences.




Changing the Paper Size

1. Check that paper in the paper tray is not being used, and then pull the tray carefully out
until it stops.

2. Remove paper if loaded.

3. Release the lock on the side fences.

4. While pressing down the release lever, slide the side fences until they are aligned with the
paper size you want to load.

COLes1
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2. Adding Paper

5. While pressing down on both sides of the end fence, slide it until it is aligned with the size

of paper to you want to load.

6. Square the paper and load it print side up.

Do not stack paper over the limit mark.

7. Re-lock the side fences.

Make sure there are no gaps between the paper and side fences or end fence.

CHO5
8. Carefully slide the paper tray fully in.
9. Check the paper size on the display.
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Changing the Paper Size

Changing the Paper Size in the Wide Large Capacity Tray

» If a paper tray is pushed vigorously when putfing it back into place, the position of the tray's side
fences may slip out of place.

* When loading a low number of sheets, be sure not to squeeze the side fences in too tightly. If the
paper bows, it might not feed in properly.

* Check the paper edges are dligned with the left side.

1. Check that paper in the paper fray is not being used, and then pull the tray carefully out

until it stops.

2. Remove paper if loaded.

3. Release the end fence.

<DLIS4
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2. Adding Paper

4. Loosen the screws holding the side fences in position.

COLOSS
5. Load paper by aligning the paper with the left side of the paper tray.
Place paper with print side up.
Load a stack of paper about 5 = 10 mm (0.2 ~ 0.4 inches) high.

Make sure the paper rest on fop of the supporting plates on both sides,

1. Supporting plates

6. Take the grip of the side fences with your fingers, and adjust the side fences to the paper
size.

COLOSS

7. Setthe paper flush against the protrusions in the bottom of the inner side fence.
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Changing the Paper Size

8. Secure the side fences by carefully tightening the screws.

9. Load additional sheets, if necessary.

Do not stack paper over the limit mark.

10. Tightly fit the end fence to the loaded paper, and then re-lock the end fence again.

Make sure there are no gaps between the paper and end fence.

11. Carefully slide the paper tray fully in.
12. Check the paper size on the display.
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;. Changing to a Size That Is Not Automaitically Detected

If you load a paper size that is not selected automatically, you need to specify the paper size with the
control panel. This section describes how lo load 11 % 150 paper inlo Iray 2 as an example.

1. Press the [Paper Selting] key.

Start

The Tray Paper Seltings screen appears.

2. Selectthe tray number on the screen.

it

mam ot .
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3. Press the [Paper Size] tab.

Trax Paper Settings: Tray 2
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Changing the Paper Size

4. Select the loaded paper size and feed direction, and then press [OK].

| Cencel H K ]
]
uxee || o= [ n=spm |
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The set paper size and feed direcfion is displayed.

ﬁ?. Tray Paper Settings

Select a tray to change tener size / peper type, o recall pregrarrned

custem paper.
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5. Press the [Paper Setting] key.

+ For details about paper sizes selected avtomatically, see p.83 "Recommended Paper Sizes and
Types".

Designation
Sheet 1-8

* {Fyou want fo print on paper that is selected automatically after printing on a paper size that is not
selecled automatlically, you musi return the setting to “Auto Detect”. Reload the paper, and select
"Auto Detect” in step 4. The setting is refurned to “Auto Detect”,

Specifying Custom Size Paper

This section describes how to specify the custom size paper.

When the custom size paper is loaded, the user must set the paper size on the control panel.
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2. Adding Paper

1. Press the [Paper Setting] key.

Select the tray number on the screen.
Press the [Paper Size] tab.

Press [Custom Sizel.

oW

Enter the horizontal and vertical size of paper using the number keys, and then press the

[#] key.
Press [OK] twice.

o

7. Pressthe [Paper Setting] key.
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Recommended Paper Sizes and Types

Recommended Paper Sizes and Types
Cimportant )

* Do not use paper designed for inkjet printers, as these may sfick to the fusing unit and cause a
misfeed.

* Do not use color OHP iransparencies with coalings that are easily melied by heat.
* If you use damp or curled paper, a staple clogging or paper jam may occur.

Tray 1

52.3 7 300.0 g/m? 81/, x b 1,000 sheets x 2
Paper Weight 1 = Paper Weight 7

52.3 " 300.0 g/m? "4 1,000 sheets x 2
Paper Weight 1 ~ Paper Weight 7 A40

Tray 1 (A3/11 % 17 tray unit} {optional}

R

52.3 - 300.0 g/m?

11 =170

Paper Weight 1 ~ Paper Weight 7
52.3 = 300.0 g/m? "4 1,000 sheets

Paper Weight | = Paper Weight 7 | A3D2, AdD3, B4 JISIZ, 81/,
x 1409, 81/, x 1100

52.3 ~ 300.0 g/m? 4 1,000 sheets
Paper Weight 1 ~ Paper Weight 7 | Custom size ‘
Vertical: 8.27 = 12.0Q inches

Horizontal: 8.27 = 17.28 inches
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Tray 2

Paper Weight 1 ~ Paper Weight 6

A3, AP0, A5D, B4 JISLY,
85JISBP0, 11 x 1707, 81/, %
1407, 81/, x 1302, 81/, % 11
0o, 51/,%x81/,02,12% 18
[

52.3"256.0 g/m?
Paper Weight 1 = Paper Weight 6

*é

A5, 81/,% 143,81 /,% 13
2, 8x 130, 71/,x101/,0
7, 51/,x81 /.0 170x 210
mml?, 210 x 340 mm>, 8K,
16KPD, 11 %152, 11 x 14
3, 10x 150, 13 x 1803,
srRA4D, SRA3D

500 sheets

52.3°256.0g/m?
Paper Weight 1 - Paper Weight 6

*7
Custom size

Vertical: 5.50 ~ 13.00 inches
Horizontal: 5.50 = 18.00 inches

500 sheets

Tab Stock *8

AdD, 81 /5 x 140, 81 /5% 11
D

200 sheets [80.0 -
199.0g/m?, 21.0 b,
Bond - 110.01b.
Index)

Multi bypass tray (optional)

52.3°216.0 g/m?2
Paper Weight 1 ~ Paper Weight 5

5

A3E, A4l ASDP, AGD3, BA
JISE, g5 s, 11 x 170,
81/5x 11U, 8x1302, 5/,
x 81/, 12 x 180

500 sheets




Recommended Paper Sizes and Types

AT

o 500 shests
Paper Weight 1 = Paper Weight 5 | A4D?, A5D3, B5 JISE?, B6 JISE,

81/2% 140, 81/9 % 1303,

81/4% 142, 81/,% 133, 8 x

10'/,00, 8x 1003, 71/,

x 101/,00, 182 x 210 mml?

2, 170x 210 mmb?, 210 =

340 mmZ, 8K, 16KP3, 11

x 150, 11 x 1403, 10 x 150,

10x 1403, 13 x 191 /50,13

x 1903, 123 /5% 191 /502,

123/5 %181 /503 13 x 180,

SRA3D, SRA4
52.37216.0 g/m? 7 500 sheets
Paper Weight 1 ~ Paper Weight 5 Custom size

Vertical: 3.94 ~ 13.00 inches

Horizontal *%: 5.50 - 19.20

inches
Translucent Paper A3, AdDD, 85 JISU 10,711
52.3"63.0 g/m?
Paper Weight 1
OHP (Transparency) " 12 APz, 81/, 11DPD 10,* N
163.1 - 216.0 g/m?
Paper Weight 5
Tab Stock “13 A4l 81/, x 1117 -
52.3-216.0g/m?
Paper Weight 1 ~ Paper Weight 5
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Wide LCT {tray 3, 5} (optional}

52.3°256.0 g/m?
Paper Weight 1 = Paper Weight 6

*5

A3, a4l), AP, B4 JISD,
B5JisD, 11 x 1703, 81/, x 11
U, 8x 130, 51/, x81/,0
3, 12 x 1802

1,000 sheets

52.3°256.0g/m?
Paper Weight 1 - Paper Weight 6

*6

A4DP, ASD), A6DP*14 B5 IS
D, B6 JISZ" 14,

81/2% 140, 81/, % 130,
81/4%140,81/,x 130, 8 x
101 /.0, 8 x 1000, 71/, =
101,00, 182 x 210 mml?
2, 170 x 210 mmP?, 210 x
340 mm?, 8K3, 16K0D,

11 x 158, 11 x 1402, 10 %
1502, 10 % 1412, 13 x 191 /5
D, 13% 190, 123/5% 191 /5
D, 123/5%x 181 /502, 13 %18
=

I

SRA3D, spRadb

1,000 sheets

52.3256.0 g/m?
Paper Weight 1 ~ Paper Weight 6

*7,*14
Custom size

Vertical: 3.94 ~ 13.00 inches
Horizontal: 5.50 7 19.20 inches

1,000 sheets

Coated: Glossy

Coated: Matted

80.1 - 256.0 g/m?

Paper Weight 3 = Paper Weight 6

*5

A3, Adld, ASDD, B4 JISEZ,
B5JIsD, 11 x 1703, 81 /5 x 11
U, 8 x 130, 51/, % 81/,0
@, 12x 1802




Recommended Paper Sizes and Types

Coated: Matied
80.1 - 256.0 g/m?
Paper Weight 3 = Paper Weight 6

A4D, ASD, B5 1ISD?, 81/, x

140,81/, %130, 81 /4% 14
D, 81/, %130, 8x 101/,
2, 8x 1002, 71/,4x 101/,
Uz, 182 x 210 mml2, 170
x 210 mm2, 210 x 340 mm
D, 8KD, 16K0Z,

11 % 1502, 11 % 140, 10 %
150, 10% 1402, 13 x 19} /5
D, 13x 1902, 123/5x 191 /5
D,123/5%x 181 /512, 13 % 18
=

’

SRA3D?, sRa4DZ

Coated: Glossy

Coaled: Matted

80.1 " 256.0 g/m?

Paper Weight 3 = Paper Weight 6

*7
Cuslom size

Vertical: 5.50 ~ 13.00 inches
Horizontal: 5.50 = 19.20 inches

Tab Stock *13
52.3°256.0g/m?2
Paper Weight 1 ~ Paper Weight 6

Adl, 81/, x 11D

Translucent Paper
52.3°63.0g/m?
Paper Weight 1

A3, AU, 85 1D

*10, *11

OHP {Transparency) 12
163.1 - 220.0 g/m?

Paper Weight 5

sz g1/, x 1103

*10,*11
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Wide LCT {tray 4} (optional)

52.3 7 300.0 g/m?
Paper Weight 1 ~ Paper Weight 7

*5

A3, Adl), ASDP, B4 JISZ,
B5JISE, 11 x 170, 81/, x 11
Do, 8x 130, 51/,x81/,0
2, 12 x 180

2,000 sheets

52.3"300.0 g/m?
Paper Weight 1 = Poper Weight 7

"6

A4, ASD), A6 14, B5 IS
D, B& JIST 14,

81/, % 1403, 81/, % 1302,
81/4% 1403,81/4% 130, 8 x
101/, 8 x 1003, 71/, %
101/,005, 182 % 210 mm{?
@, 170 % 210 mml?, 210 x
340 mm3, 8KL?, 14K,

11 %1503, 11 x 1402, 10 %
1507, 10 % 1403, 13 x 191 /5
2, 13% 1902, 123/5% 191 /5
D, 123/5x 181 /503,13 % 18
=

?

SRA3D, srA4DD

2,000 sheets

52.3 7 300.0 g/m?
Paper Weight 1 ~ Paper Weight 7

*7, %14

Custom size
Verdical: 3.94 © 13.00 inches
Horizontal: 5.50 = 19.20 inches

2,000 sheets

Coated: Glossy

Coated: Matted

80.1 - 300.0 g/m?2

Paper Weight 3 = Paper Weight 7

*5

A3E, AdD, ASDD, B4 JISED,
B5 s, 11 x 1702, 81/, x 11
Po, 8x 13, 51/, x81/,0
2, 12 % 187




Recommended Paper Sizes and Types

1

Coated: Matted
80.1 - 300.0 g/m?
Paper Weight 3 ~ Paper Weight 7

*é

A4, ASD, 85 JiS, 81/, x

1403, 81/, % 1307, 81 /4 x 14
2, 81/,%x 1332, 8x 101/,
2, 8x 1003, 71 /4% 101/,
P, 182 x 210 mmP, 170
x 210 mmlJ2, 210 x 340 mm
7, 8KE3, 16K,

11 x150, 11 x 1402, 10 %
150,10 % 1402, 13 x 191 /5
D, 13 % 1902, 123/5% 191 /5
2, 123/5x 181 /503, 13x 18
)

’

SRA3D?, SRAAVD

Coated: Glossy

Coated: Matted

80.1 - 300.0 g/m?

Paper Weight 3 ~ Paper Weight 7

*7
Custom size

Vertical: 5.50 ~ 13.00 inches
Horizontal: 5.50 = 12.20 inches

Tab Stock “13
52.3 - 300.0 g/m?
Paper Weight 1 ~ Paper Weight 7

A4, 81/,x 110

Translucent Paper A3, AdUD, 85 10 *10,*N
52.3763.0g/m?
Paper Weight 1

10,711

OHP (Transparency) 12
163.1 - 220.0 g/m?
Paper Weight 5

ADD, 81/, x 11D

Label Paper
52.3 7 300.0 g/m?
Paper Weight 1 ~ Paper Weight 7

AdDD, 81/, x DD

For details about the basis for the weights for Paper Weight 1 to 7, refer to the table tilled “Paper Thickness”

in this section.
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2. Adding Paper

*2 When loading paper, make sure the stack height does not exceed the limit mark of the paper fray. See p.61
"Loading Paper".

*3 Achval paper capacity might be lower than indicated here, depending on the paper type.

*4 The paper tray fence is fixed. If you wish to change the size of paper placed in this Iray, contact your service
represeniative.

*5 The paper size is detected automatically.

*6 Select the paper size using the Tray Paper Settings function. For details, see “Changing Tray Paper Seftings®,
Paper Seftings Reference @,

*7 If you want to copy onto custom size paper, enter the size using the Tray Paper Setiings function. See
“Changing Tray Paper Setiings”, Paper Settings Reference (D@,

*8 The optional fab sheet holder is required.

*9 For details on how lo use paper that has a horizental length of between 487.8 and 630.0 mm {19.20 and
24.80 inches), contact your service representative.

*10 ltis recommended to place one sheet al a time.

*11 The maximum number of sheets you can set ot once depends on the paper's thickness and condifion.
*12 If you wish to copy onto OHP ransparencies, select [OHP {Transparency}].

*13 The tab fence is required.

*14 The paper widih of between 100.0 and 139.2 mm [3.94 and 5.48 inches) are available only when the
special side fence is utilized.

Paper Thickness !

. 52.3°63.0g9/ |14.07169b.
Paper Weight 1 m? Bond Cover Index
] 63.1-80.0¢g/ 170-21.0Ib. 23.1 2992 b. 35.0°4401b.
Paper Weight 2 m? Bond Cover - | Index
. 80.1-105.0g/ | 21.1-28.01lb. 30.0-38.92 |b. 44.1 - 58.0 b.
P
aper Weight 3 m?2 Bond Cover Index
Paper Weiaht 4 105.1 - 163.0 28.1 " 43.01b, 39.0-60.0 b, 58.1 -90.01b.
P g g/m? Bond Cover Index
Paper Weight 5 163.1 - 220.0 43,1 -58.9 |b. 60.1 ~80.92 Ib. 90.1-121.01b.
P g g/m?2 Bond Cover Index
Paper Weiah 6 220.1 ~256.0 59.0°68.01b. 81.0-94.0 b 121.1-141.0
i 9 g/m? Bond Cover Ib. Index
Paper Weiaht 7 256.1 - 300.0 68.1-80.0b. 24.1-11001b. | 141.1 - 165.0
P 9 g/m? Bond Caver Ib. Index




Recommended Paper Sizes and Types

*1  Print quality will decrease if the paper you are using is close to the minimum or maximum weight.
Change the paper weight sefting to thinner or thicker.

DNote )

Certain types of paper produce noise when delivered. This noise does not indicate a problem and
print quality is unaffected. {OHP fransparencies can produce noise when delivered.}

When loading paper in the paper frays 1 = 2, place the print side face down.

When using the duplex function with ray 1 or tray 2, load the paper so that the odd pages of the
printout are face down.

When loading f)oper in the mulli bypass iray or the Wide LCT, place the print side face vp.

When using the duplex funcfion with the multi bypass tray or the Wide LCT, load the paper so that
the odd pages of the printout are face up.

When using tab stock or label paper, make sure to select the appropriale paper type under [Tray
Paper Seftings]. See “Changing Tray Paper Setiings”, Paper Setfiings Reference D ®.

We recommend you load sheets of label paper one by one. This prevents them becoming jommed
inside the machine.

You can specify whether or nol the machine auto detecls mulli-sheet feeds in paper from every tray.
The default setiing is [On]. In the [Adjustment Settings for Operators] menu, you can also specily
whether current jobs are suspended or continued when a multi-sheet feed is detected. For details
about Adjusiment Settings for Operators, see “Adjustment Seftings for Operators”, Network and
System Seltings Reference@.

If multiple sheet feeding occurs, load sheets one by one.

When loading 52.3 g/m? {14.0 Ib. Bond) paper info paper trays or loading translucent paper info
the Wide LCT or the mulli bypass fray, always use long grain paper.

A fiber flow

s e Y f—

COADSE

If you load paper of the same size and same type in two or more trays, except for the bypass tray,
the machine automatically shifts to the other ray when the tray being used runs out of paper. This
function is called Auto Tray Switching. This allows a large number of copies to be made without
having to interrupt the copy run to replenish paper. To use this funciion with Auto Paper Select, set
Paper Type to {Plain Paper] or [Recycled Paper] and Paper Thickness to [Paper Weight 2] or
[Paper Weight 3]. For details about Paper Type and Paper Thickness, see “Tray Paper Seflings”,

21



2. Adding Paper

Paper Setfings Reference (B @. For the procedure lo set the Auto Tray Switching function, see
“Copier and Document Server Features”, Copy and Document Server Reference (8@ . For details
about how the Auto Tray Swilching function works with custom paper, see “Tray Paper Settings”,
Paper Seffings Reference I ®.

When copying or printing onto letierhead paper, the paper placing orientation is different
depending on which function you are using. See p.72 "Loading Crientation-Fixed Paper or Two-
Sided Paper".

When the “Paper Weight” is set to [Paper Weight 6] or [Paper Weight 7], the copy,/print speed is
slower than usual.

The paper types you can select in Tray Paper Settings are only general classifications. Print quality
for every kind of paper in a classification is not guaranteed. See p.96 "Unusable Paper” for more
information.

If the surface of the paper is dusty, white spots might appear on prints. To remove dust, fan the
paper thoroughly,

Flaiten out curled sheets before loading them.

The Adjust Paper Curl function might not be able to fully remove curl, depending on the type of
paper and the direction of its grain. If long grain paper does not uncurl properly, try short grain
paper instead. For details about the Adjust Paper Curl funciion, see “Adjusiment Settings for
Operators”, Network and System Settings Reference@.

OHP transparencies
b I T I—

To print on OHP transparencies from the Wide LCT or the multi bypass iray, press the [Paper
Sefling] key, and then set “Paper Type” to [OHP (Transparency)].

When you load OHP transparencies, check the front and back of the sheets, and place them
correcily, or a misfeed might occur. For delails, see Copy and Document Server Reference (I ®.

When you vse OHP transparencies, fan them for each use.

We recommend you load OHP transparencies one by one. This prevents them becoming jammed
inside the machine.

Also, be sure to remove printed OHP Iransparencies one by one as they are delivered. This
prevents them sticking together.

Translucent Paper
Lo _ . .

92

We recommend you load sheels of iranslucent paper one by one. This prevents them becoming
jammed inside the machine.

Also, be sure to remove printed sheets of iranslucent paper one by one as they are delivered. This
prevents them sticking together.




Recommended Paper Sizes and Types

Coated Paper

* IFyou want o use glossy paper, select “Coated: Glossy” for “Paper Type”. If you want fo use matte
paper (including silk, dull, and safin paper), select “Coated: Matted” for “Paper Type”. For delails
aboul the settings for using coated paper with custom paper, see “Registering a Custom Paper”,
Paper Settings Reference¥ @.

* Before loading coated sheets, be sure to fan them thoroughly.

Q3



2. Adding Paper

Envelopes

This seclion describes loading envelopes.

Cyimportant )

* Misfeeds might occur depending on the length and shape of the flaps.

m * Only envelopes that are al least 139.7 mm {5.5 inches) wide can be loaded in the Wide LCT.

To print on envelopas, load them into the Wide LCT, and be sure lo specily the appropriale paper type.

To load envelopes in the Wide LCT, be sure to unfold their flaps and set them in the 2 orientation with

print side face up.

COLa7h

If you are copying onlo side-opening envelopes, be sure 1o unfold their flaps and set them in the [J
orientation with print side face up. Flaps must be at the right side of the Wide LCT.

coLoat

* Be sure o specify the size of the envelope and flap size in Tray Paper Settings. For defails, see
p.81 "Specifying Custom Size Paper”.

* For details about the types of envelopes supported, consult your sales representative.

* When using envelopes, set “Paper Thickness” in “Tray Paper Seftings” to the same value as wo
sheets of the paper used for the envelopes.
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Envelopes

Before loading envelopes, place them on a flat table or desk and press down on them 1o release
excess air and flatien them out. When loading envelopes, make sure they do not go over the limit
mark.

Place one envelope at a time on the Wide LCT if you siill get any of the following results:
* The envelope jams
* The envelope is nof fed
* Mulliple envelopes are fed at the same fime

Humidity levels of over 50% can cause envelopes to come out creased or misprinted.

Certain types of envelopes might come oul creased, dirtied, or misprinted. If you are printing a
solid color or image on an envelope, lines may appear where the overlapped edges of the
envelope make it thicker.

If the horizontal size of the envelope is 297 mm {11.7 inches) or less, a paper misfeed might occur.
If this happens, turn off Skew Detection. For details, see “Adjustment Seftings for Operators”,
Network and System Seitings Reference.

When printing on envelopes thicker than 127.0 g/m2 (47.0 Ib. Cover), do not use Adjust ™ Curl:
Strong or Adjust > Curl: Sirang for Adjust Paper Curl of Adjusiment Settings for Operators.

Keep envelopes stored in sealed plastic bags and remove only the quantity needed. Do not add
envelopes during printing, as this might cause misfeeds.

25
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Unusable Paper

ACAUTION

* Do not atfempt to print on stapled sheels, aluminum foil, carbon paper, or any kind of
conductive paper. Doing so risks fire.

* To prevent faults, do not use any of the following kinds of ireated paper:

Paper for inkjet printers
Thermal fax paper

Art paper

Aluminum foil

Carbon paper

Conductive paper

Paper with perforated lines
Hemmed-edge paper

Color OHP transparencies with easily melted coalings

* Faults can aceur if you copy or print onfo sides that are already printed. Take care to copy or print
onto unprinted sides only.

* Do not load sheets that have already been printed onto by another machine.

* To prevent misfeeds, do not use the following kinds of paper:

Bent, folded, or creased paper

* Torn paper

*

Rough paper

Paper with a dusty surface

* Even supported types of paper may cause paper jams or malfunctions if the paper is not in goed
condition.

« IFyou copy or print onfo rough grain paper, the output image might be blurred.

» Some kinds of colored paper cannot be used depending on the color of the paper. For details,

contact your local dealer or service representative.




Paper Storage

Paper Storage

* When storing paper, the following precautions should always be followed:
* Do not store paper where it will be exposed to direct sunlight.

+ Store all your paper in the same environment - a room where the femperature is 20 ~ 25 °C
(68 ~ 77 °F) and the humidity is 30 = 65%.

* Store on a flat surface.
* Do not store paper vertically.

* Under high temperature and humidity condifions, or low temperature and humidity conditions, store
paper in plasfic bags.

o7
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3. Adding Toner and Staples

This chapter explains how to replenish toner and staples when they run out.

Adding Toner
AWARNING

* Do not incinerale toner {new or used) or toner containers. Doing so risks burns. Toner will ignite
on contact with naked flame.,

AWARNING

* Do not store toner {new or used} or foner containers anywhere near naked flames. Doing so
risks fire and burns. Toner will ignite on contact with naked flame.

AWARNING

+ Keep the polythene materials (bags, gloves, etc.) supplied with this machine away from babies
and small children at all times. Suffecation can result if polythene materials are brought into
contact with the mouth or nose.

ACAUTION

» Do not crush or squeeze loner containers. Doing so can cause toner spillage, possibly resuliing
in dirtying of skin, clothing, and Roor, and accidental ingestion.

A CAUTION

* Store toner (new or used), toner containers, and componenis that have been in contact with
toner out of reach of children.

ACAUTION

* If toner or used toner is inhaled, gargle with plenty of water and move into a fresh air
environment. Consult a doctor if necessary.

A CAUTION

¢ Iftoner or used loner gets into your eyes, flush immediately with large amounts of water. Consult
a doctor if necessary.
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MACAUTION

* Iftoner or used toner is swallowed, dilute by drinking a large amount of water. Consult a doctor
if necessary.

/ACAUTION

* When removing jammed paper or replacing toner, avoid getting foner (new or used) on your
clothing. If toner comes info contact with your clothing, wash the siained area with cold waler.
Hot water will set the toner into the fabric and make removing the stain impossible.

ACAUTION

* When removing jammed paper or replacing toner, avoid getting toner (new or used) on your
skin. If toner comes into contact with your skin, wash the affected area thoroughly with soap and
water,

+ Always add toner when the machine instructs you.

* Favlt may occur if you use toner other than the recommended type.

* When adding toner, do not tum off the operation switch. If you do, seftings will be lost.

* Store toner where it will not be exposed to direct sunlight, temperatures above 35 °C, or high
humidity.

* Store foner on a flat surface.

* If the messages "Toner Cartridge is almost empty." and "Check toner cartridge replacement(s}."
appear cyclically, the toner has almost run out. Have a replacement toner cartridge at hand.

» I & gppears when there is siill toner in the carlridge, hold the carridge with the opening upward,
shake it well, and then reinstall it.

* You can check the name of the required toner and the replacement procedure using the "WAdd
Toner" screen. '

* Press [System Stalus] to check contact number where you can order supplies. See “Checking
Machine Status and Settings”, Troubleshooting@ Q.

* You can add all four color toners in the same way.

Replacing Toner

* Do not shake the toner cartridge with its mouth down after removing it. Residual toner may scatter.




Adding Toner

* Do not repeatedly install and remove toner cariridges. This will result in toner leakage.

- Open the front upper - Pull out the toner - Take the new toner + Hold both ends of the
right cover. cartridge carefully. carirdge out of its toner canridge firmly.
box.

- Slide the lever
located at the left
side of the toner

cariridge to the lefi.

- Shake the toner - Insert the new loner - Push the new toner

cartridge 5 to 6 fimes. cartridge. cartridge in until the
. lever clicks.
- Close the front upper
right cover.
cougay

N
Sending Scanned Documents When Toner Has Run Out
I ]

When the machine has run out of toner, the indicator on the display lights. Note that even if there is no
toner left, you can sfill send scanned documents.

1. Make sure the machine is in scanner mode.
2. Press [Exit], and then perform transmission operation.

The error message disappears,

ONote )

» IFthe scanner screen does not appear in step 1, press the [Scanner] key.

*

Used Toner

Toner cannot be reused.

Bring the stored used container to your sales representative or service representative for recycling
through our recycling system. If you discard it on your own, reat it as general plastic waste material.
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Replacing the Waste Toner Bottle
AWARNING

* Do notincinerate foner (new or used} or toner containers. Doing so risks burns. Toner will ignite
on contact with naked flame.

AWARNING

* Do not store toner (new or used) or toner containers anywhere near naked flames. Doing so
risks fire and burns. Toner will ignite on contact with naked flame.

A CAUTION

* Do not crush or squeeze toner containers. Doing so can cause toner spillage, possibly resulting
in dirtying of skin, clothing, and floor, and accidental ingestion.

ACAUTION

* Store toner [new or used}, foner containers, and companents that have been in contact with
toner out of reach of children.

ACAUTION

* Iftoner or used toner is inhaled, gargle with plenty of water and move info a fresh air
environment. Consult a docior if necessary.

ACAUTION

+ Ittoner or used foner gets into your eyes, flush immedialely with large amounts of water. Consult
a doctor if necessary.

ACAUTION

* Iftoner or used toner is swallowed, dilute by drinking a large amount of water. Consult a doctor
if necessary.

A CAUTION

*+ When removing jammed paper or replacing toner, avoid getting toner (new or used) on your
clothing. If toner comes into contact with your clothing, wash the stained area with cold water.
Hot water will set the toner into the fabric and make removing the stain impossible.




Replacing the Waste Toner Bottle

ACAUTION

* When removing jammed paper or replacing loner, avoid getting toner [new or used) on your
skin. If toner comes info contact with your skin, wash the affected area thoroughly with soap and
water,

* Waste toner botles cannot be reused.

* Before removing the waste toner botile from the machine, spread paper or some other material

around the area to keep toner from dirtying your workspace. a

Replace the waste foner botile if "Waste Toner Bofile is full. Replace Waste Toner Bottle.” appears on
the display.

When the "8Waste Toner Botile is almost full." appears on the display, the wasle toner botile should be
replaced soon. Prepare a new waste toner bolile,

1. Open the front lower left cover slowly.

coLo72
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3. Use the cap which is attached to the waste toner bottle to sedl its contents.

coLary

Ask your local dealer or service representative to collect the used waste toner bottle.
4. Take the new waste toner bottle out of the box.

5. Insert the waste toner bottle into the machine carefully.

6. When the waste toner bottle is inserted to the handle areq, push the front side of the
waste toner bottle to fully insert it into the machine.




Replacing the Wasle Toner Boifle

7. Carefully close the front lower left cover.
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Adding Staples
ACAUTION

* Keep your hands clear of the booklet finisher tray when removing misfed paper, pulling out or

pushing in the finisher’s staple unit. You can trap and injure your fingers if you do not.

L9 Important

* Stapling failures or jams may occur if you use a staple cartridge other than that recommended.

* Ifyou cannot pull out the upper unit, there are staples remaining inside the cartridge. Use all the
staples, and do not add more.

* Refill the stapler according 1o the finisher type. Check the type if you are unsure. For details about
type of finisher, see p.40 "Options".

Adding Staples to Finisher SR5030 and Booklet Finisher SR5040

\J
b \
Ny ¥ %/
= Open the finisher = Pull out the cartridge * Pull out the cartridge * Remove the empty
front cover. lever, gently. refill in the direction
= Pull handle Rb18 of the armow.

and then pull out
the staple unit.
= Turn knob Rb19
counterclockwise
to rotate the staple unit.

* Push the new refill = Hold the lever, and + Push in the cartridge
into the cartridge until then push in the until it clicks.
it clicks. cartridge. * Retum the staple unil
te its oniginal position.
* Close the finisher
front cover.




Adding Staples

Adding Staples to Booklet Finisher SR5040 (Saddle Stitch)

SN
g™

e

D
2

* Open the finisher front cover.
» Pull out the staple unit,

* Raise the levers.

* Pull out the cartridges gently.

- Hold both sides of the cariridge,

and then raise the upper unit.

« Remove the emply refill in the
direction of the arrow.

N

- Push in the new staples until
the arrows are aligned.

by
-y

» Push down the upper unit into
the cartridge gently.

+ Hold the levers, and then push
in the cartridges.

» Push in the cartridges until they
click, and then lower the levers.

* Retum the staple unitto its
original position.
* Close the finisher front cover.

cowEd
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4. Entering Text
L

This chapter describes how to enfer characters.

Entering Text

When you enter a character, it appears at the posifion of the cursor. If there is a character already at the
cursor position, the entered character appears before that.

Available Characters

You can enter the following characters: a

*+ Alphabelic characters
* Symbols
* Numerals

0123456789

Keys

You can change the entry screen using the keys below.
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* When enlering uppercase or lowercase letfers continuously, use [Shilt Lock] to lock the case.

How to Enter Text

This seclion explains text entry more specifically.

Entering letters

IR R
1. Press [Shift] to switch between uppercase and lowercase.
2. Press the letters you want to enter.
Entering numbers
L. RO RN

1. Press numbers you want to enter.




Entering Text

* You can also use the number keys to enter numbers, regardless of mode.

Deleting characters

1. Press [Backspace] or [Delete All] to delete characters.

Adding user text

You can select and use a User Text that is registered in [Program / Change / Delete User Text].

For the registration procedure under Program / Change / Delete User Text, see "System Settings”,
Nefwork and System Seffings Reference@®.

1. Press [User Text].

HEE I

[anfeleck || sniie | | Srece |

Imﬁﬁﬁmn User Text |

2. Select the User Text you want to use.

——
tarn =1
e T
Uliiiegen 77 "7 7 G i )
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5. On-screen Operating Instructions
|

This chapter describes the on-screen operaling insiructions of this machine. The on-screen operating
instructions are included in the supplied manual CD-RO/Ms.

Formats of the Operating Instructions

The operaling insiructions of this machine are provided in the following formats:
* Printed manuals
+ HTML manuals
* PDF manuals

The printed and electronic versions of a manual have the same contents. For details about the contents of
each manudal, see p.6 “Manuals for This Machine™. The various manuals are available in different

formats, For details about availability, see p.8 "Manuals List". a
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Reading the HTML Manuals on the CD-ROMs

1. Insert the CD-ROM in the CD-ROM drive of your computer.
2. Click [Read BTML manuals].

3. Click the fitle of manual you want to read.
* Recommended browsers:
* Internet Explorer 6 or [ater
* Firefox 3.5 or later
+ Safari 4.0 or later
* Non-recommended browsers can display the simplified manual only.

* If you are using an earlier or non-recommended browser and the simplified version of the
documentation does not appear automatically, open index.htm, which can be found in the
following folder on the CD-ROM: MANUAL_HTMI\LANG\ (language)\{manval)\unv

* Depending on your computer's operating environment, the HTIML manual you select will be one of

the following:
+ Standard version

+ Simplified version

s |fyou want to read the HTML manuals on a Macintosh, insert the CD-ROM in the CD-RON drive,

and then click [Read HTML manuals].

¢ IFJavaScript is disabled or unavailable in your browser, you will not be able ta search or use
certain butions in the HTML documentation.




Installing and Opening the HTML Manuals

Installing and Opening the HTML Manuals

For your convenience, we recommend you install these manuals on your computer.

1. Insert the CD-ROM in the CD-ROM drive of your computer.
2. Click [install manuals].

Install the HTML manuals by following the on-screen instructions.
When the installation is complete, click [Finish].
Click [Exitl.

S

Open the HTML manuals that you installed.

To open the manuals from an icon, double-click the icon on the deskiop. To open the manuals from
the [Start] meny, point to [All Programs] {Windows 2000: [Programs]), and then [Product Name].

7. Click the title of the manual you want to read.

* You need adminisirator permissions to install the manuals. Log in as an Administrators group
member.

+ The system requirements for installing the manuals are as follows:

* Operating system: Windows 2000/XP/Visia/7, Windows Server 2003/2003
R2/2008/2008 R2

* Ivtinimum display resolution: 800 » 600 pixels

» Hyperlinks might not work and referenced sections might not appear unless all the HTWL manuals
have been installed. To display referenced sections, be sure 1o install all the HTHL manuals.

» 1Fyou cannot install @ manudl, copy the "“MANUAL_HTML” folder to your computer's hard drive,
and then run “setup.exe”.

+ To delete an installed manual, on the [Siart] menu, click [All Programs] (Windows 2000:
[Programs]), then [Product Name], and then uninstall the data.

+ Depending on the settings made during installation, menu folder names may difter.
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5. On-screen Operaling Instructions

Reading the PDF Manuals on the CD-ROMs

File path
The manudls are included in the following folder on the CD-ROM:
MANUAL_PDF\(Tanguage)

1. Insert the CD-ROM in the CD-ROM drive of your computer.
2. Click [Read PDF manuals].

3. Click the title of the manual you want to read.

* To view the PDF manuals, you need to have Adobe Acrobat Reader/Adobe Reader instatled on
- your compulier.

¢ |Fyou want to read the PDF manuals on a Macintosh, insert the CD-ROM in the CD-ROM drive,
and then click [Read PDF manuals].
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]

This chapter describes how to maintain and operate the machine.

Dos and Don'ts

The following items should be followed during use of this machine.

AWARNING

* Do not use lammable sprays or solvents in the vicinity of this machine. Doing so could result in
fire or electric shock.

A CAUTION

* Unplug the power cord from the wall outlet before you move the machine. While moving the
machine, take care that the power cord is not damaged under the machine. Failing to take these
precautions could result in fire or efectric shock.

* Do not tum the power off while the operalion switch indicator is lit or blinking. Doiﬁg 50 may
damage the hard disk.

* Before unplugging the power cord or turning off the main power switch, make sure remaining
memory space is at 100%, as shown on the screen. See p.55 "Tuming On/Off the Power™.

* Do not touch areas on or around the fusing unit. These areas get hot.

= Afier scanning originals confinuously, the exposure glass may become warm - this is not a
malfunction.

« The area around the ventilation holes might feel warm. This is caused by exhaust air and is not a
malfunction.

» ifthe machine is moved from a cold to a warm place, condensation may form inside it. After
moving the machine, do not use it for at least an hour. The machine requires this fime to adapt to its
new environment. T

* The machine will malfunction ifits internal temperature becomes too high. Be sure not to block the
intake and exhaust vents.

* Do not turn off the power while the machine is in operation. See p.55 "Turning On/Off the Power™.
* Do not open the covers of the machine when itis in operation. If you do, misfeeds might occur.

* Do not move or filt the machine when the power is on.

* Do not allow small objects such as paper clips to fall info or become stuck inside the machine.

* Do not knock the machine while it is operating {for instance, do not use the machine's surfaces to
knack stacks of paper into square).

117



118

6. Remaorks

Depending on the ambient femperature and humidity, steam may come from the exhaust vent
behind the control panel during prinfing. This is water vapor from the paper, not a sign of
malfunction. '

If condensation forms inside the machine as a result of temperature change, the machine may not
print properly. To minimize this problem, use the oplional anfi-condensation heaters.

Be sure to make a note of the registered machine setfings in case they are lost due fo accident or
malfuncfion.

The manufacturer shall not be liable for any loss or damage resulting from a failure of the machine,
loss of settings, or use of the machine.

Ventilation

When you use this machine in a confined space without goed veniilation for a long fime or print
large quantities, you might detect an odd smell.

This might cause the oulput paper 1o also have an odd smell.
When you detect an odd smell, regularly ventilate in order to keep the workplace comfortable.
* Set up the machine so that it does not directly ventilate towards people.

* Ventilation should be more than 30 m3 /hr/person,

New machine smell

When a machine is new, it might have a unique smell. This smell will subside in about one week.

When you detect an odd smell, sufficiently ventilate and cireulate the air in the room.

Saving Color Copies

This section explains notes on saving color copies.

Like most prints, color prints will fade if exposed to sirong light or dampness and humidity for
lengthy periods. Preserve the quality of your copies by storing them in a binder in a dark, dry
place.

Toner may melt if a print and o half-dried print are put on top of each other.
Toner may also melt when using solvent type adhesive agents for pasting prints.
When folding prints, toner in the folds will come off.

Toner may melt if it is placed on mais made of chlorinated plastic in locations of high temperature
for long periods of fime.

Toner may melt if prints are placed in places of extremely high femperatures, such as near heaters.




Where to Pul Your Machine

Where to Put Your Machine

This section describes precautions for installation and movement.

Machine Environment

Choose your machine's location carefully.

Environmental condilions greatly affect its peformance.

Moving
A\ CAUTION

* Confact your service represeniative if you need to lift the machine {such as when relocating it to
another floor}. Do not altlempt to lift the machine without the assistance of your service
representative. The machine will be damaged if it topples or is dropped, resulting in malfunction
and risk of injury to users.

ACAUTION

+ Unplug the power cord from the wall oullet before you move the machine. While moving the
machine, take care that the power cord is not damaged under the machine. Failing to take these
precautions could result in fire or electric shock.

ACAUTION

= After you move the machine, use the caster fixivre to fix it in place. Otherwise the machine might
move or come down to cause an injury.

* Be careful when moving the machine. Take the following precautions:

» Tum off the main power. For details about how to turn the main power off, see p.55 "Turning
On/Off the Power".

* Unplug the power cord from the wall outlet. When you pull out the plug from the socket, grip
the plug to avoid damaging the cord, thereby reducing the risk of fire or electric shock.

» Close all covers and trays, including the front cover.

+ Keep the machine level and carry it carefully, taking care not to jolt or fip it. Rough handling
may cause a malfunction or damage the hard disk or memory, resuliing in loss of stored files.

« Protect the machine from strong shocks. Impact can damage the hard disk and cause stored
files to be lost. As a precautionary measure, files should be copied to another computer.
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Optimum environmental conditions

ACAUTION

* Keep the machine away from humidity and dust, Otherwise a fire or an electric shock might

Qoccur.

ANCAUTION

* Do not place the machine on an unsiable or filtled surface. If it topples over, an injury might

OCCuUr.

ACAUTION

* Alter you move the machine, use the caster fixture to fix it in place. Otherwise the machine might
move or come down fo cause an injury.

ACAUTION

* Make sure the room where you are using the machine is well ventilated and spacious. Good

ventilafion is especially important when the machine is used heavily.

ACAUTION

* Keep the machine away from salt-bearing air and corrosive gases. Alse, do not install the
machine in places where chemical reactions are likely {laboratories, efc.}, as doing so will
cause the machine 1o malfunction,

* Tempergture: 10~ 32 °C (50~ 89.6 °F} {humidity to be 54% at 32 °C, 89.6 °F}
* Humidity: 15 ~ 80% {temperature to be 27 °C, 80.6 °F at 80%)
* A strong and level base.

* The machine must be level within 5 mm, 0.2 inches: both front to rear and left to right.

Environments to avoid
. L L |

* Locations exposed to direct sunlight or other sources of strong light {mare than 1,500 lux).

* locations direclly exposed io cool air from an air conditioner or heated air from a heater. (Sudden
temperaiure changes can cause condensation to form inside the machine.)

* Locations close fo machines generating ammonia, such as a diazo copy machine.

* Places where the machine is subject to frequent strong vibration.

* Places where the machine is exposed to dampness or wet weather, such as rain and snow.
* Dusly areas.

+ Areas with corrosive gases.




Where fo Pul Your Machine

Access to the machine

Place the machine near the power source, providing the clearance areas shown.

1. Rear: 80 cm {31.5 inches) or more

2. Right: 100 cm [39.4 inches) or more
3. Fronk 100 ¢m (39.4 inches) or more
4,

. Lef: 100 cm {39.4 inches) or more a

* For the required space when options are installed, contact your service representative.

Power Connection
[ |

AWARNING

* Do not use any power sources other than those that maich the specifications shown in this
manual. Doing so could result in fire or eleciric shock.

AWARNING

» Do not use any frequencies other than those that match the specifications shown. Doing so could
result in fire or electric shock.

AWARNING

* Do not use mulii-socket adaptors. Doing so could resultin fire or electric shock.

AWARNING

* ‘Do not use extension cords. Doing so could result in fire or eleciric shock.
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AWARNING

* Do not use power cords that are damaged, broken, or modified. Also, do nof use power cords
that have been trapped under heavy objects, pulled hard, or bent severely. Doing so could

result in fire or electric shock.

AWARNING

* Touching Ihe prongs of the power cable's plug with anything metallic constitutes a fire and
electric shock hazard.

AWARNING

* The power cord that comes with the oplional equipment is for use with that equipment only. Do
not use it with other appliances. Doing so could result in fire or electric shock.

AWARNING

* It is dangerous to handle the power cord plug with wet hands. Doing so could result in eleciric
shock. ‘

AWARNING

* Disconnect the power plug (by pulling the plug, not the cable) if the power cable or plug
becomes frayed or otherwise damaged.

AWARNING

* Ifihe power cord is damaged {exposure of the core, disconnection, efc.), contact your service
representalive lo chonge a new one. Operating the machine with a damaged power cord may
cavuse an electric shock or fire.

/AWARNING

* When this machine's circuit breaker is set to "Off*, do not switch it to "On". Doing so could result

in electric shock, fire, smoke, or tripping of the room's breakers.

A CAUTION

* Be sure to push the plug of the power cord fully info the wall outlet. Pariially inserted plugs
create an unsiable connection that can result in unsale buildup of healt.

ACAUTION

* If this machine is not going to be used for several days or longer at a time, disconnect its power
cord from the wall outlet.




Where fo Pul Your Machine

ACAUTION

* When disconnecling the power cord from the wall outlet, always pull the plug, not the cord.
Pulling the cord can damage the power cord. Use of damaged power cords could result in fire
or electric shock.

ACAUTION

* Be sure to disconnect the plug from the wall outlet and clean the prongs and the area around
the prongs at least once a year. Allowing dust fo build up on the plug constitules a fire hazard.

ACAUTION

+ When performing maintenance on the machine, always disconnect the power cord from the
wall oullet.

+ Make sure the plug is inserted firmly in the wall outlet.

* Vollage must not fluctuate by more than 10%.

* Power Source a
208 - 240V, 20 A or more, 50/60 Hz

Please be sure to connect the power cord to a power source as above.
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Maintaining Your Machine

If the exposure glass or scanning glass is dirty, copy clarity may be reduced. Clean these paris if they
are dirty,

ACAUTION

* When performing maintenance on the machine, always disconnect the power cord from the
wall outlel.

Cimportant )

*+ Do not use chemical cleaners or organic solvents, such as thinner or benzene. If such substances
get inside the machine or melt plastic parts, a failure might occur.

* Do not clean paris other than those explicilly specified in this manual. Other parts should only be
cleaned by your service representative.

This section describes how to clean the machine.

Wipe the machine with a soft, dry cloth. If this does not remove the dirt, wipe the machine with a damp
and tightly wrung cloth. IF o damp cloth still does not remove the dirt, iry using a mild detergent. Wipe
the machine with a dry cloth to remove the moisture, after using a damp cloth.

Cleaning the Exposure Glass

1. Wipe the exposure gluss and the scanning glqss.

i. Scanning glass

2, Exposure glass
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Maintaining Your Machine

Cleaning the Auto Document Feeder

1. Wipe the sheet and guide plate of the ADF.

1. Sheet

2. Guide plate
Cleaning the Power Cord Plug a
A\CAUTION

* Be sure lo disconnect the plug from the wall outlet and clean the prongs and the area around
the prongs at least once a year. Allowing dust to build up on the plug consiitutes a fire hazard.
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Backing Up Hard Disk Data

You can store data such as images and Address Book information on the machine's hard disk.

This section describes how to back up or download this data.

CSTmporiant )

* Ifthe machine's hard disk fails, data stored on it, including Address Book information might be lost.
For this reason, do not save important data on the machine's hard disk without backing it up or
downloading it. We also recommend backing up fonts, forms, and any other downloaded
resources that are stored on the hard disk. The manufacturer is not liable for damages resulting
from lost data.

* You can use Web Image iMonitor to back up the machine's Address Book. For details about Web
Image Monitor, see the Help for Web Image Monitor.

* You can use Web Image Monitor to download data stored on the Document Server to your
computer. For details about how to do this, see “Downloading Stored Documents with Web Image
m Monitor”, Copy and Document Server Reference@ @, or the Help for Web Image Monitor.
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Counter

Counter

You can display the total counter value used for all functions.

1. Press the [Counter] key.

CADI2G

2. To print a counter list, press [Print Counter List].

Print Coanter List

3. Press the [Start] key.
4. Press [Exit].
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Inquiry
The Inquiry furiction lets you check the telephone numbers to contact for repairs, or ordering
consumables such as loner.
Be sure to contact your service engineer lo verify the following:
Supplies

* Telephone No. to order

+ Toner

+ Siaple

*+ Staple {Bocklet)
Machine Maintenance/Repair

+ Telephone No.

+ Serial No. of Machine

Sales Representative

' m * Telephone No.

1. Press the [User Tools] key.

CADIB

2. Press [Inquiry].

Copier / Doqument Sarver
Features

Printar Features m Tnauiry

Szannir Featurss
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Inquiry

3. Press [Print Inquiry List].
I |

l [ pdnthasylisc |

4. Press the [Start] key.
5. Press [Exit] twice.
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Checking the Earth Leakage Breaker
/AWARNING

* When this machine's circuit breaker is set to "Off*, do not switch it to "On". Doing so could result
in electric shock, fire, smoke, or fripping of the room's breakers.

CSimportant

* Ifthe earth leakage breaker is not functioning normally, contact your sales or service
representative.

An earth leakage breaker is installed on this machine. For details about where the breaker is located,
see p.37 "Guide fo Components".

Once a year, check that the earth leakage breaker functions properly. Normally, the breaker is in the
On position,

1. Press the opércﬂion switch to turn off the power.

2. Turn off the main power.

3. Using a ballpcint pen or similar pointed object, press in the earth leakage breaker's test
button.

CDLOE3

4. Check that the earth |eukoge breaker moves 1o the OFf position.

COLOGL




Checking the Earth Leakage Brecker

5. Return the earth leakage breaker to the On position.

COLDES

6. Turn on the main power.

* |Fthe machine does not start up when you turn its main power switch back on, check whether the
earth leakage breaker is in the Off position. If the breaker is in the Off position, contact your sales
or service representative. Do not resel the earth leckage breaker yoursell.
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7. Appendix
. |

This chapter describes the provided software CD-ROM, and specifications.

Software Included on the CD-ROM

This section explains the software CD-ROM provided with this machine.

:liewing the Contents of the CD-ROM T o

1. Insert the CD-ROM in the CD-ROM drive of your computer.
2. Select a language, and then click {OK].
3. Click [Browse This CD-ROM].

Explorer staris and displays the contents of the CD-ROM.

TWAIN Driver

RN
U ke TR
This section describes the file path and system requirements of the TWAIN driver.

This driver is required to scan an original using a scanner. To use the machine as a network TWAIN
scanner, this driver must be installed.

File path
The driver is included in the following folder on the CD-ROM:
\DRIVERS\THAIN
System requirements
* Hardware
PC/AT-compatible machines that support the following operating system properly
» Operdling system
Windows 2000/XP/Vista/7
Windows Server 2003/2003 R2/2008
+ Display resolulion

800 = 600 pixels, 256 colors or higher
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Specifications for the Main Unit

Configuration:
Console
Photosensitivity type:
OPC drum
Original scanning:
CCD Image Sensor
Copy process:
Laser beam scanning and eleciro-photographic prinling
4 drums tandem method
Development:
Dry two-component magnelic brush development system
Fusing:
Oilless belt fusing
Resolution:
* Scanning originals: 100 dpi/ 150 dpi/200 dpi/300 dpi/400 dpi/600 dpi
* Copying: 1200 dpi
* Prinfing: 600 dpi/ 1200 dpi
Exposure glass:
Stationary original exposure type
Original reference position:
Rear left comer
Warm-up time (23°C {73°F)}, rated voltage}:
300 seconds or less
Originals:
Sheet/book/objects
Maximum original size:
A3D, 11 = 1700
Paper size:
v Tray 1: 81/, % 110, a4D)
If you want to load AdD into fray 1, contact your service representalive,

e Tray 2:



Specifications for the Main Unit

A3D, AP, ASDD, B4 JiIST3, B5 JISDD,

11 %170, 81/, % 140, 81/, x 130, 81/, % 1103, 81/, % 1403, 81/, % 130, § x 13
2, 71/4% 101 /.00, 51/, % 81 /,00, 170 x 210 mmD, 210 % 340 mmD?,

8KD?, 16K, 12 x 182, 11 x 150, 11 x 1402, 10x 153, 13 % 1862, SRA3D?, SRA4L
oy

* Tray 2 [custom size):
Vertical: 139.7 - 330.2 mm (5.50 ~ 13.00 inches)
Horizontal: 139.7 = 457.2 mm {5.50 ~ 18.00 inches)
* Duplex:
A3D, AdUD, ASD, B4 JISD, B5 JISE3,

11 %170, 8/, x 143, 81/, x 1303, 81/, x 1D, 81/, % 1402, 81/, % 1313, 8 x 13
D,71/4%101/,0, 51/, % 81 /50, 210 x 340 mmD,

8KD?, 16KD, 12 % 1867, 11 x 1503, 11.x 1403, 10 x 1503, 13 x 1803, SRA3L?, SRA4D
2

* Duplex {custom size):
Vertical: 139.7 ~ 330.2 mm {5.50 ~ 13.00 inches)
Horizontal: 210.0 - 487.7 mm (8.27 ~ 19.20 inches)
Paper weight:
+ Tray 1: 52.3 7 300.0 g/m? {14.0 Ib. Bond ~ 165.0 Ib. Index)
« Tray 2: 52.3°256.0 g/m? (14.0 Ib, Bond = 141.0 Ib. Index)
+ Duplex: 60.0 ~256.0 g/m2 (16.0 Ib. Bond - 141.0 Ib. Index)
Missing image area (Copier}:
* Leading edge: 4.0 0.5 mm {0.16 # 0.02 inches)
*+ Trailing edge: 4.0 £ 1.0 mm (0.16 % 0.04 inches)
* left and right edges: 2.0 £ 1.5 mm (0.08 £ 0.06 inches)

For paper that is 100.0 g/m?2 [26.7 Ib. Bond) or lighter, specify that the missing lead image area is
5.0 mm {0.2 inches). For details, consult the administrator or contact your service representative.

First copy/ print time:
* Full Color: 11 seconds or less
» B&W: 11 seconds or less
(AdD, 81/, x 110, feeding from tray 1, face up, plain paper, one-sided, original placed on the

exposure gloss)
Copy/print speed {Full Color / B&W):
+ Type 1:
» 65 sheets/minvte (4403, 81/, x 111, Paper Weight 1 = Paper Weight 5)
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» 45 sheets/minvte {AdD, 81 /5 x 11D, Paper Weight 6 ~ Paper Weight 7}
¢ Type 2: '
+ 75 sheets/minute {AdD, 81/, x 110, Paper Weight 1 = Paper Weight 5}
* 52 sheels/minute {AdD, 81/, x 11D, Paper Weight 6 ~ Paper Weight 7}
Reproduction ratio:
¢ Preset reproduclion ratios:
* Enlargement: 400%, 200%, 155%, 129%, 121%
* Full size: 100%
* Reduction: 93%, 85%, 78%, 73%, 65%, 50%, 25%
* Zoom: From 25 o 400% in increments of 1%
Maximum continuous copy run:
9,999 sheets
Paper capacity {80.0 g/m?, 20.0 |b. Bond):
* Tray 1: 1,000 sheets
+ Tray 2: 500 sheets
Power requirements:
208 -240V, 50/60Hz, 16 A
Power consumption:

+ ain unit only

Stand-by About 500 W About 500 W
During printing About 1,800 W About 1,900 W
Maximum About 3,300 W About 3,300 W

s Complele system

Maximum About 3,300 W

The complete system consists of the main unit, Wide LCT, multi bypass ray, multi-folding unit,
and Booklet Finisher SR5040.

Dimensions [W % D % H up to the ADF [excluding the contrel panel and the attention light)):
1,320 x 910 % 1,230 mm (52.0 » 35.9 x 48.5 inches)




Specifications for the Main Unit

Space for main unit (W * D):

1,320 % 210 mm (52.0 x 35.9 inches)

Noise emission:

* Sound power level:

* Main unit only

Stand-by

52.5 dB (A} orless

52.5 dB [A) or less

Copying

72.0dB (A} orless

72.0dB {A) orless

+ Complete system

Stand-by 52.5 dB [A) orless 52.5 dB (A) or less
Copying 76.0 dB {A) or less 76.0dB (A or less

*+ Sound pressure level:

« Main unit only

k

Stand-by

e

46.5 dB (A) or less

B,
W [

49.5 dB [A) or less

Copying

66.0 dB {A) or less

66.0 dB (A} or less

» Complete system

Ki L G

46.5 dB (A) or less

b i ) &

49.5 dB {A] or less

Copying

70.0 dB {A) or less

70.0dB [A) or less

* Sound power level and sound pressure level are actual values measured in
accordance with 15O 7779,

* Sound pressure level is measured from the pasition of the bystander.

« The complete system consists of the main unif, Wide LCT, multi bypass tray, and

Booklet Finisher SR5040.
Weight:

580 kg (1278.7 Ib.) or less
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Avto Document Feeder

Mode:
Batch mode, SADF mode, Mixed Sizes mode, Cusfom Size originals mode
Original size: y
+ A3 - BAJISUD, 11 x 170 - 51 /5 % 81 /.10 {1-sided originals)
» A3~ ASU, 11 % 170~ 51/, x 81 /,00 {2-sided originals)
Original weight:
* 1-sided originals: 40.0 ~ 128.0 g/m? [i0.7 [b. Bond ~ 47.1 |b. Cover]
» 2-sided originals: 52.0 - 128.0 g/m2 (13.9 |b. Bond ~ 47.1 Ib. Cover)
Number of originals to be set:
" 100 shests (80.0 g/m2, 20.0 Ib. Bond)

|

* Specifications are subject to change without notice.

Document Server

—

HDD (Document Server}:

Approx, 170 GB

Maximom: 15,000 pages

(Total number of pages that can be accommodated stored with all functions combined)

Copier/B&W /A4 original: Approx. 15,000 pages

Copier/Full Color/A4 original: Approx. 5,000 pages

Scanner/Full Color/A4,/200 dpi, 8 bits/JPEG: Approx. 15,000 pages

{Under the scanner function, the number of the pages that can be stored depends on the original.}
Maximum number of stored documents:

3,000 documens
Number of pages supported by memory sorting:

Copier/B&W /A4 original: Approx. 5,000 pages
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Specifications for Finisher SR5030 {Optional)

Specifications for Finisher SR5030 (Optional)

Finisher Upper Tray

Paper size:
« Without Z-fold:
A3, AdDD, ASDD, AP, B4 IS, B5 ISP, B6 JISE,

11x 1702, 81/, 140, 81 /5, x 1302, 81 /5, x 1102, 81/, x 1417, 81/, % 1307, 8 x 13
B, 8x10'/,00, 8 x 1000, 71/4% 101/, 51/, % 81/,00,

182 x 210 mmlP3, 170 x 210 mmP3, 210 x 340 mm>, 8K, 16K0,

12 185, 11 x 1503, 11 x 143, 10 % 1502, 10 x 1412, 13 % 191 /50, 13 % 1907,
123/5%x 191/502, 123/5% 181 /5,0, 13 x 1803,

SRA3E?, SRAADD, custom size
* With Z-fold:
A3D, AAD, B4 JISE?, 11 % 173, 81/, % 1403, 81/, x 1103, 8KL?, 12 x 1807
Paper weight:
* Without Z-fold:
52.3°216.0 g/m?(14.0 b, Bond ~ 80.0 lb. Cover}
» With Z-fold: '
64.07105.0g/m2{17.1 = 28.0 Ib. Bond)
Stack capacity {80.0 g/m?, 20.0 [b. Bond):
»  Without Z-fold:
* 250 sheets: AP, 8 /5 x 1100 or smaller
*+ 50 sheets: B4 JISE?, 81 /5 % 1412 or larger
» With Z-fold:
s 30 sheets: B4 JISE, 81 /5 x 1403 or larger
s+ 20 sheets: MDD, 81 /5 x 1103 or smaller

Finisher Shift Tray

Paper size:
+ Without Z-fold:
A3, AdPD, ASDD, B4 1S, B5 ISP,

139



7. Appendix

11 x 1762, 81 /o x 1412, 81 /5 x 130, 81/, x 11003, 81 /4 % 1409, 81/, % 130, 8 x 13
3, 8 x 101/,U5, 8 x 103, 71/, x 101 /5L, 51/, x 81/,

182 x 210 mmP2, 170 x 210 mmP?, 210 x 340 mm, 8K, 16KP5,

12x 31802, 11 x 150, 11 x 1402, 10= 1502, 10 x 14057, 13 19‘/55‘, 13 %1902,
123/5x191/40,123/5%x 181 /52, 13 x 185,

SRA3?, SRA4UD, custom size
* With Z-fold:
A3D, B4 JISD?, AL, 12 % 1807, 11 x 1702, 81/, x 1402, 81 /5 x 112, 8K?
Paper weight:
+ Without Z-fold: .
52.3°300.0 g/m? (14.0 Ib. Bond " 165.0 Ib. Index)
* ‘With Z-fold:
64.07105.0g/m? {17.1 - 28.0 lb. Bond}
Stack capacity (80.0 g/m?, 20.0 |b. Bond):
* Without Z-fold:
* 3,000 sheets: A4l B5 )10, 81/, % 110

* 1,500 sheets: A3, B4 JIST, A4DP, B5 JISE, 11 x 1702, 81/, x 1412, 81 /5 % 1117,
SRA4DZ

* 1,000 sheels: 12 x 1802, 13 x 191 /502, SRA3D?, 13 x 1807, 123/5x 181 /5,03,
123/5%191/50, 13 x 1902

* 500 sheets: A5, 51/, % 81/,0
*+ 100 sheets: ASE?, 51/5 x 81 /.13
s With Z-fold:
30 sheets
Staple paper size:
s Without Z-fold:
A3D, B4 JiSD, A4DD, 85 )isD,

1% 170, 81 /5% 140, 81/, x 130, 81 /o x 11002, 81 /4% 1402, 81 /4 x 137, 8 x 13
2, 8x 10! /.00, 8 x 1003, 71/, %101 /,00, 182 x 210 mmDP3, 210 x 340 mmG,
8KD, 16K0,

11 % 1502, 11 x 1402, 10 % 1507, 10 x 1402
» With Z-fold:
AJER, B4 IS, 11 x 1707
Staple paper weight:
+ Without Z-fold:
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Specificalions for Finisher SR5030 [Opticnal)

63.1220.0 g/m? {17.0 Ib. Bond ~ 80.9 Ib. Cover}
+ With Z-fald:
64.0°105.0 g/m?{17.1 - 28.0 Ib. Bond)
Staple capacity {80.0 g/m?, 20.0 |b. Bond):
« Without Z-fold:
* 50 sheets:

A303, B4 )ISE?, 11 x 1707, 81/, x 1403, 81 /5, x 1317, 81 /4 % 1403, 81 /4 x 1307, 8
x 1302, 210 % 340 mm?, 8KZ, 11 x 1502, 11 % 1402, 10 x 150, 10 x 1457

* 100 sheeis:

AP, 5 11SUD, 81/, x 11D, 8 x 101 /.U, 8 x 1005, 71/, x 101 /.03,
182 x 210 mml, 16k

For paper between 90.1 g/m? (24.1 Ib. Bond) and 220.0 g/m?2 {80.9 Ib. Cover), the staple
capacity is one-third that of 80.0 g/m? {20.0 Ib. Bond) paper.

s With Z-fold:
10 sheets
Stack capacity after stapling {80.0 g/m?, 20.0 |b. Bond):
+ Without Mixed Size and Z-fold:

s 2" 9 sheets: 150 sets (A3E7, A4D3, B4 NISI?, 85 ISP, 11 % 1703, 81/, % 1405,
81/, x 1105

+ 10" 19 sheets: 200 ~ 105 sets (A4, 85 JISD?, 81/, x 1117

« 20" 100 sheels: 150 = 30 sets (A40), B511S02, 81/, % 110

» 10" 100 sheets: 150 - 15 seis (A4D?, B5 JISE?, 81/, % 113}

¢ 10" 50 sheets: 150 ~ 30 sets (A307, B4 JISD?, 11 x 1702, 81/, x 1419)
+ With Mixed Size:

» 2~ 50 sheets: 30 sels (A3 /A4D, B4 1103/ B5 J1sD, 11 x 175/ 81/, x 11D, 8K
=z/16KD)

» With Z-fold:

+ 1710 sheets: 30 ~ 3 sets {A3 Z-folded paper with A4, B4 JIS Z-folded paper with B5
JIS, 11 % 17 Z-folded paper with 81/9 % 11)

Staple position:

7 positions (Top 1, Left 2, Top 2, Bolttom 1, Slant, Top Right 1, Right 2}
Power requiremenis:

120V, 50/60Hz, 2.0 A

Power consumption:

Iaximum 250 W [A separale power source is required.)
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Dimensions [W % D x H}):

996 % 730 % 1,126 mm [39.3 x 28.8 x 44.4 inches)
Weight:

112 kg (247.0Ib.} or less



Specifications for Booklet Finisher SR5040 {Oplional)

Specifications for Booklet Finisher SR5040
(Optional)

Finisher Upper Tray

Paper size:
* Without Z-fold:
A3, AdUD, ASDD, A6, B4 JISD, B5 JISD, B6 JISE2,

11 %170, 81/, x 143, 81/, % 1302, 81 /5% 110D, 81 /4 1417, 81 /4 1357, 8 x 13
7, 8x101/,U0, 8 x 103, 71/, % 101 /500, 51/, x 81/,00,

182 x 210 mmDB, 170 % 210 mmP3, 210 340 mm>, 8K, 16KUE,
12% 180, 11 x 1502, 11 x 1402, 10 % 1502, 10 = 1417, 13 x 191 /507, 13 x 1903,
123/5%x191/50,123/5x181 /503, 13 % 1805,
SRA3D?, SRAADI?, custom size
« With Z-fold:
A3, AdDP, B4 JISEE, 11 % 172, 81/, % 1412, 81/, x 1112, 8K, 12 x 180
Paper weight:
* Without Z-old:
52.37216.0g/m? {14.0 Ib. Bond ~ 80.0 Ib. Cover)
+ With Z.fold:
64.0 " 105.0 g/m2 (17.1 = 28.0 Ib. Bond}
Stack capacity {80.0 g/m?, 20.0 Ib. Bond):
* Without Z-fold:
» 250 sheets: A4, 81/, x 1102 or smaller
* 50 sheets: B4 IST, 81 /5 x 1412 or larger
¢ With Z-fold:
* 30 sheets: B4 )ISE?, 81/, x 1412 or larger
s 20 sheets: AP, 81/, 1102 or smaller

Finisher Shift Tray o

Paper size:

» Without Z-fold:
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A3, B4 )IS?, A4, AsD, 85 IS0,

12x 1802, 11 %170, 11 x 1503, 10 x 1407, 8'/2>< 140, 8‘/4>< 1452, 8'/2>< 130,
81/, NG, 51/, x81/,000,81/,% 1303, 8x 1312, 8 x 101 /,00, 8 x 100, 71/,
x 101 /,03, 8Kk, 16K,

182 x 210 mm2, 170 x 210 mml?, 210 % 340 mm>,

11 %140, 10x 150, 13 x 191 /50, 13 x 1909, 123/5%x 191 /502, 123 /5 x 181 /,03,
13 %1803,

SRA3E?, SRA4DID, custom size

* With Z-fold:
A3D2, A2, B4 ISD?, 11 x 1702, 81 /5, x 1412, 81/, x 1112, 8K2, 12 x 1862

Paper weight:

* Withow Z-fold:
52.3-300.0 g/m? (14.0 b, Bond = 165.0 Ib. Index}

« With Z-fold:
64.0-105.0 g/m? (17.1 - 28.0 Ib. Bond)

_ Stack capacity (80.0 g/m?, 20.0 |b. Bond):

« Without Z-fold:
* 2,500 sheets: A4ld, B5 IS, 81/, x 110

* 1,500 sheets: A3D, A4LP, B4 JISDD, B5JISD, 11 % 1703, 81 /5 x 1403, 81 /5% 1155,
SRAADD

* 1,000 shests: 12 x 1807, 13 % 191 /50, 13 x 1905, 123/5 % 191 /557, 123 /5 %
181 /502, 13 x 1802, SRA3E?

* 500 sheets: A5, 51/, x81/,0
* 100 sheets: ASD?, 51/, x 81/,
+ With Z-fold: '
30 sheels
Staple paper size:
+ Without Z-fold:
A3D, A0, B4 IS, 85 1D,

11 %170, 81/, x 1412, 81 /5 % 1302, 81/, x 11002, 81 /4% 1402, 81 /4% 1302, 8 x 13
@, 8x 101 /,002, 8 x 1003, 71/, x 101 /,002, 182 x 210 mmlP>, 210 x 340 mm>,
8K, 16K,

TEx 15022 11 x 140, 10 x 1502, 10 x 1402
+ With Z-fold:
A3, B4 JISE?, 1 | = 1702
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Specilications for Booklet Finisher SR5040 {Optional)

Staple paper weight:
* Wilthout Z-fold:
63.1~220.0 g/m? (17.0 Ib. Bond - 80.9 Ib. Cover)
* With Z-fold:
64.07105.0 g/m?2 (17.1 - 28.0 Ib. Bond)
Staple capacity (80.0 g/m?, 20.0 |b. Bond):
+ Without Z-fold:
* 50 sheets:
A3D, B4 JISE, 11 x 1702, 11 x 152, 11 x 1402, 10 % 1502, 10 x 1402, 81 /5 x 14
D, 81/2% 1307, 81 /4% 1403, 81 /4 x 1302, 8 x 132, 210 % 340 mmD, 8KD?
* 100 sheets:

A4DD, B5 j1sP5, 81/, x 1103, 8 x 101/,05, 8 x 1005, 71/, x 101 /7,00,
182 x 210 mmP3, 16K

For paper belween 90.1 g/m? {24.1 Ib. Bond) and 220.0 g/m? (80.9 Ib. Cover), the siaple
capacity is one-third that of 80.0 g/m? (20.0 Ib. Bond} paper.

» With Z-fold:
10 sheets
Stack capacity after stapling (80.0 g/m2, 20.0 Ib. Bond):
o Without Mixed Size and Z-fold:

o 279 sheets: 150 sets [A3D, AdD, B4 IS, B5 ISP, 11 % 170, 81/, % 1405,
81/5 x 11UDG)

+ 10~ 19 sheets: 200 = 105 sets {AdD, B5 JISD, 81/, x 110

« 20" 100 sheels: 125 = 25 sels {Adl?, B51sD, 81/, x 110

e 10" 100 sheets: 150 - 15 sets (A4F, B5 JISD?, 81 /5 x 1102

* 10" 50 sheets: 150~ 30 sets (A3, B4 JISE?, 11 x 1703, 81/, x 1403)
+  With Mixed Size:

« 2 50 sheels: 30 sets {A3F/A40, B4 1S /B5 11SD, 11 % 170/81 /7, x 11D, 8k2/
16K

s With Z-fold:

;
4

* 1710 sheets: 30 ~ 3 sets {A3 Z-folded paper with A4, B4 JI$ Z-folded paper with B5
JIS, 11 x 17 Z-folded paper with 81 /5 x 11)

Staple position:

8 posifions (Top 1, Center, Left 2, Top 2, Bottom 1, Slant, Top Right 1, Right 2}
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Finisher Booklet Tray

Saddle stitch paper size:

A3D, AdD, B4 JISD, B5 IS, 11 % 170, 81 /5% 140, 81/, 1103, 12 % 1803, 13 x 191 /5
B, 13x 1903, 123/5% 191 /553, 123/5% 181 /50, 13 x 180, SRA3D, SRALD, custom size

Saddle stitch paper weight:
63.1 -90.0 g/m? {17.0~ 24.0 lb. Bond}

You can use one sheet of paper weighing between 90.1 g/m? (24.1 Ib. Bond) and 163.0 g/m?2
{60.0 Ib. Cover) per set.

Saddle stitch capacity:
* 80.0 g/m?{20.0 Ib. Bond} or lighter: 20 shests
* Heavier than 80.0 g/m? (20.0 Ib. Bond): 15 sheets
Stack capacity after saddle stitching {80.0 g/m?2, 20.0 Ib. Bond):
5 sheets: 30 sets [A3D?)
Saddle stitch position:
Center
Power requirements:
120V, 50/60Hz, 2.0 A
Power consumption:
Maximum 250 W [A separate power source is required.)
Dimensions (W x D x H): .
996 % 730 % 1,126 mm (39.3 x 28.8 x 44.4 inches}
Weight:
130kg {286.61b.) or less
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Specificalions for Punch Unit {Finisher SR5030, Booklet Finisher SR5040) {Opticnal)

Specifications for Punch Unit (Finisher SR5030,
Booklet Finisher SR5040) (Optional)

Paper size:

x17,11%15,11x%14,10x% 15, 10 14,
81/2%14,81/2%11,51/,%x81/5,71/4x
101/,,8%13,8%101/,,81/,%13,81/,x
13,81/,%x14,8%10, 8K, 16K, 182x210
mm, 170 % 210 mm, 210 x 340 mm

2 & 4 holes type: 2 holes

[: A4, B5 IS, A5, 51/, % 81/5,81/,% 11,8
x101/5,8%10,7'/4%10'/5, 16K, 182 x
210mm, 170%x 210 mm

2 & 4 holes type: 4 holes

D:A3,B4JIS, 11 %17, 11 %15, 11 =14, 8K

2 & 4 holes type: 4 holes

[:Ad, B5)1S, 81/, % 11,8x% 101 /,, 8 x 10,
71/4%10' /5, 16K

4 holes type: 4 holes

$3: A3, B4 JiS, A4, B5JIS, A5, B&JIS, 11
17, 11%x 15,11 %14, 10% 15, 10 14,
81/2%14,81/,%x11,51/,%x81/5, 71 /4%
101/5,8%13,8%x101/,, 8% 10,81/, %
13,81/4% 14,81 /4% 13, 8K, 16K, 182 %
210 mm, 170x 210 mm, 210 x 340 mm

4 holes type: 4 holes

L. A4, 851, A5,8' /2% 11,51 /,%81/5,8
x101/5,8%10,71/4% 101/, 16K, 182 %
210 mm, 170 x 210 mm

2 & 3 holes type: 2 holes

£9: A3, B4JIS, A4, B5 IS, A5, Ab, B6JIS, 1]
x17,11%x15, 11 %14, 10% 15, 10x 14,

81/2%x 14,81 /5% 11,51/,%81/5,71/4%
101/,,8%13,8x10'/5, 8% 10,8'/5x

13,81/4%14,81/,% 13, 8K, 16K, 182 »

210 mm, 170 % 210 mm, 210 x 340 mm

2 & 3 holes type: 2 holes

. A4, B511S, A5, 81/5,%x11,51/,%81/,, 8
x 101/, 8% 10,71 /4% 101/,, 16K, 182 x
210 mm, 170x 210 mm
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2 & 3 holes type: 3 holes

A3, B4JIS, 11 x 17,11 x15,11 %14, 10
x 15, 10% 14, 8K

2 & 3 holes type: 3 holes

- A4,85)18, 81 /5% 11,8x 101 /5, 8x 10,
71/4%101/,, 16K

Paper weight:

* 2 &3 holes: 52.3 - 209.0 g/m?2 (14.0 Ib. Bond = 76.9 Ib. Cover}
» 4holes: 52.3 " 163.0 g/m? {14.0Ib. Bond ~ 60.0 Ib. Cover)

Dimensions {W x D x H):

46.0 % 408.5 x 70.5 mm {1.9 x 16.1 % 2.8 inches)

Weight:
1 kg (2.2 Ib.) or less




Specificafions for Mulfi-Folding Unit {Optional)

Specifications for Multi-Folding Unit (Optional)

Types of folds

ABCD| = HE
] W
D
Half Fold .
AiB|= ‘é
Al L
e
Leiter Fold-in
ABIC| = g@
A )
B| =
C
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Letter Fold-out

coHOLE

Double Parallel Fold

Gate Fold

coHt

Paper size:
* With Z-fold:
A3D, A4D, B4 JISD?, 11 % 1703, 81/, x 1403, 81 /5 x 1103, 8KD?, 12 x 1817
» With Half Fold:

A3D, A4DP, B4 )ISD, B5 ISE2, 11 x 170, 81/, % 140, 81 /5 x 1112, 8K, 12 x 180,
13% 191/502, 13 % 190, 123/5% 191 /50, 123/5x 181/,53, 13 x 185, SRA3D,
SRA4LY

* With Letter Fold-out, Letter Fold-in, Double Parallel Fold, and Gate Fold:
A3D, A4D?, B4 JISC?, B JIST?, 11 x 1707, 81/, x 1403, 81 /5% 1112, 8K, 12 x 1807
+ With Mulli-sheet Fold:
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Specificalions for Multi-Folding Unit [Opticnal)

¢ Half Fold:

A3D, AdDP, B4 JISE, B5 JISD, 11 % 1702, 81/, % 1403, 81/, x 1103, 8KL?, 12 x
1802, 13 x 191/50, 13 x 1982, 123/5x 191 /502, 123/5%x 181 /,02, 13 x 1803,
SRA3D, SRALD

* letter Fold-out:
A4D, B4 IS, BS JISE?, 81/, x 1402, 81/, x 1112
* |letter Fold-in:

A3D, A4D?, B4 JISE?, BSJISD, 11 x 1707, 81/, x 1402, 81/, x 117, 8KE?, 12 =
1807

Paper weight:
» With Z-fold, Half Fold, Letter Fold-out, Letter Fold-in, Double Parallel Fold, and Gate Fold:
64.0-105.0 g/m? (17.1 - 28.0 |b. Bond)
¢ With Mulii-sheet Fold:
64.0"80.0 g/m2{17.1~21.0 Ib. Bond)
Power requirements:

120V, 50/60Hz, 2.0 A

Power consumption: '
Maximum 240 W (A separate power source is required.)

Dimensions (W x D % H):
A70 = 730 % 1,000 mm [18.6 x 28.8 x 39.4dinches)
Weight:
92 kg {202.91b.) or less
* The Mulii-sheet Fold funclion can fold a maximum of three sheets at a time.

* Wrinkling can accur when applying letter fold-in, letter fold-oul, or gate fold to B4 JISEZ, A3D?,
81/,% 1412, 11 x 1703, 12 x 1802, 8KD, or larger sheets. In some cases, you may have fo use
Ad sheets or smaller when applying folds in combination with the reduction function.
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Specifications for Wide Large Capacity Tray
(Optional)

Paper size:
A3, B4 )1, AdDD, AsDD, A6, B85 ISDD, B6 JI1SI2,

12x 180, 11 x 1702, 11 x 150, 10 x 1407, 81/, x 1403, 81/, x 1403, 81/, x 1303, 81/, x
NUE, 51/,x81/,00,81/,% 130, 8x 101 /.07, 8 x 133, 8 x 1003, 71/, x 108/,
oy

r

8K, 16KUD, 182 x 210 mmP3, 170 x 210 mml@, 210 x 340 mm>,

11 %1403, 10 % 1502, 13 % 191 /503, 13 x 1902, 123 /5% 191 /502, 123 /5% 181 /503, 13 %
1802, '

SRAID?, SRAALID, custom size
Paper weight:
Tray 3, 5:52.3 - 256.0 g/m?2 {14.0 b. Bond - 141.0 Ib. Index)
Tray 4: 52.3 = 300.0 g/m2 (14.0 Ib. Bond = 165.0 Ib. Index}
Paper capacity (80.0 g/m?2, 20.0 |b. Bond):
Tray 3, 5: 1,000 sheets (80.0 g/m2, 20.0 Ib. Bond)
Tray 4: 2,000 sheets {80.0 g/m2, 20.0 Ib. Bond)
Power consumption:
Maximum 180 W {Power is supplied from the main unit.)
Dimensions (W x D = H):
865 % 730% 1,218 mm (34.1 % 28.8 x 48.0 inches) (Excep! protruding parts)
Weight: ‘
185 kg (407.9 Ib.) or less

* The paper width between 100.0 and 139.2 mm {3.94 and 5.48 inches) are available only when
the special side fence is utilized.
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Specifications for Mulfi Bypass Tray [Oplional)

Specifications for Multi Bypass Tray (Optional)

A3D, B4 JISD, AdD, ASDD, A6D?, 85 )I1SU, B6 JISEZ,

12x 1802, 11 x 1702, 11 x 1582, 10 x 1422, 81 /5 x 1413, 81 /4 x 1412, 81/, x 1313, 81/, x

MWD, 51/,x81/,00, 81/, % 1303, 8 x 130, 8 x 101,05, 8 x 1000, 71/, x 101/,
=

1]

Paper size:

8K, 16K, 182 x 210 mmP3, 170 x 210 mmPB3, 210 * 340 mm,

11 % 140,10 % 1505, 13 % 191/502, 13 x 1903, 123/5%x 191 /52, 123/5x 181 /5, 13 x
1805,

SRA30E, SRAJ,DL_", custom size
Paper weight: _

52.3-216.0g/m2{14.0 Ib. Bond ~ 80.0 Ib. Cover)
Paper capacity {80.0 g/m?2, 20.0 |b, Bond):

500 sheets
Power consumption:

Iaximum 70 W {Power is supplied from the main unit.)
Dimensions (W x D x H): ‘

690 x 561 x 210 mm (27.2 x 22.1 = 8.3 inches) (Except protruding paris)
Weight:

20kg (44.1 b} or less
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Specifications for Decurler Unit {Optional)

Poper size:
A3, MDD, ASDD, A6, B4JISE, B5 JISD, BS JISD,

11% 1703, 81/, 140, 81/, x 130, 81/, x 1103, 81/, x 1407, 81/, % 1307, 8 x 130, 8
x 101/, 8 x 10002, 71/, x 101/,009, 51/, x 81 /,U0,

182 x 210mmbP2, 170 x 210mmPI?, 210 x 3400, 8K, 16KU,

12x 1805, 11 x 1502, 11 x 1402, 10 % 1502, 10 % 1412, 13x 191 /503, 13 x 1912, 123/ x
191/50, 123/5 %181 /,09, 13 % 1807, SRA3DE, SRA4DD, custom size

Paper weight:

52.3-300.0 g/m? (14.0Ib. Bond " 165.0 Ib, Index)
Power consumption:

Waximum 30 W {Power is supplied from the main unit.) -
Dimensions (W x D % H):

55 %483 x 190 mm (2.2 % 19.1 x 7.5 inches)
Weight:

5kg{11.11b)orless



Specificalions for Other Oplions

Specifications for Other Options

A3/11 % 17 Tray Unit

You can load 11 x 1702 or larger size paper in fray 1 using this unit.
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Trademarks

Adobe, Acrobat, and Reader are either registered frademarks or trademarks of Adobe Systems
Incorporated in the United States and/or other countries.

Firefox® is a registered trademark of Mozilla Foundation in the United Siates and/or other countries.
Macintosh and Safari are registered trademarks of Apple Inc.

iiicrosoft®, Windows®, Windows Server®, Windows Vista®, and Internet Explorer® are either
registered trademarks or frademarks of Microsoft Corporation in the United States and/or other
countries.

Java, JavaScript, and all rademarks and logos based on Java are trademarks or registered trademarks
of Sun Microsystems, Inc. in the U.S. and other countries,

The proper name of Internet Explorer 6 is Microsofi® Internet Explorer® 6.
The proper names of the Windows operating systems are as follows:

* The product names of Windows 2000 are as follows:
Microsoft® Windows® 2000 Professional
Microsoff® Windows® 2000 Server
Microsoff® Windows® 2000 Advanced Server

+ The product names of Windows XP are as follows:

Microsoft® Windows® XP Professional Edition
Wicrosof® Windows® XP Home Edition
Microsof® Windows® XP Media Center Edition
Microsohi® Windows® XP Tablet PC Edition

* The product names of Windows Vista are as follows:
Microsof® Windows Vista® Ultimate
ticrosofi® Windows Visla® Business
icrosofi® Windows Vista® Home Premium
ticrosofi® Windows Vista® Home Basic
Microsofi® Windows Vista® Enferprise

* The product names of Windows 7 are as follows:
Microsoff® Windows® 7 Home Premium
Wicrosofi® Windows® 7 Professional
Microsofi® Windows® 7 Ultimate
Microsofi® Windows® 7 Enterprise

* The product names of Windows Server 2003 are as follows:
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Trademarks

Microsoff® Windows Server® 2003 Standard Edition
Microsofi® Windows Server® 2003 Enterprise Edition

* The product names of Windows Server 2003 R2 are as follows:
Microsoff® Windows Server® 2003 R2 Standard Edition
Microsoh® Windows Server® 2003 R2 Enterprise Edition

* The product names of Windows Server 2008 are as follows:
Microsoh® Windows Server® 2008 Standard
Microsoh® Windows Server® 2008 Enterprise

*» The product names of Windows Server 2008 R2 are as follows:
Microsoh® Windows Server® 2008 R2 Standard
Microsoh® Windows Server® 2008 R2 Enterprise

Other product names used herein are for identification purposes only and might be irademarks of their
respective companies. We disclaim any and all rights fo those marks.
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Deleting characters. e sreesceenes 111
Display language
Display panel.....c. o s siens
Document Server......c o eoeeeceeneescnees

Dos and Don'ls......creceres e sessrasescsssesenens

Earth leakage breaker......coocovvcrinnresinans 39,130
Energy SOVel et 57
Energy Saverkey....nsncsn s
Energy saving fUnclions.........wrmimirenrrsneanecnes
ENERGY STAR Program..........
ERlGrge. ..o ccecasessnnssensnsenssissssnasess e sanemns s
Enter key {# key)......cooiiiiennn s
Entering lefters........

Entering numbers
Enfering texh e errrnrsereeeeee e

ENiry SCreemn. ..o
Envelopes. ..o innss s s
Environments 10 avoid........c.cceveimnnmirnerins
Environments where the machine can be used...16

Exposure glass......cvrmreccrcrccescnrensisisnssins 37,124
EXIErNal OPHONS..ooneermeercreecreericmseisssssssssnssannssemanes 40
F

Fanning the paper.
FCC RUIES oo vreneers e e reme e svas s ossasssssnssses
Finisher booklef Iray......ove e cnnccniniirensirerenes 146
Finisher shift ray......ccooeevvcrnensicm e 139, 143
Finisher SRSQ30..o i 40, 106, 139, 147
Finisher upper MQy....innirer e 139, 143
Formats of the operating instructions.........c...... 113
Front left COVer. .. rcresressinssensanenns 38
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Front lower left COVEN.......ovuvivesieersnersesesssensenns 38

Front right COVEN....co.crc e 38
Front upper right COVEr.. o rrresrceraeseenens 38
FUNCHON KeYS.oiviiiis s scise i 44
G

GEeNUINE PAITS....co. oot cereecrsresemsrsarense 13
GenuiNe ToNer.. ...t oo 13
H .

Hard disk

How to enfer texth.... i, 110
HTIVL manuals.........ocoeereeeeeneenenes 8 113,114,115
|

[C RUIES e oo reernsenr ettt e eneen 36
IMAGE QUALIRY e ercenreeeesre e nencenesnrarsessersares 9
IMPOMANT..cvciieie e rrasarsonrerssannnns | 3
INQUINY. oot s saones 128
Installing the HTML manuals......cccoverceverecnnenne 115
It rnAl GPHON..civer e s st e seeresnreseans 4]
INFEITUPE KEY.eev ettt sern s s ssresbes i 43
HEMS. coruciscicsnersiss s st eene et e nnnen 14
K

Key arrangement.. ... e 109
Key Calor st seses s snsnens 47
L

Label paper {adhesive labels)......c.coroccrceenecennas 83
Language Key. ... ereneeeeersneesesesenseneens 43,47
LaSer SAFRRY . couucrmeeeeer i 35
LOWS. eeeercnceece e ecnsssrnsssrasserass s ses s essmnssnsans 35
LCIT RTS0O0....ce.civeerercerreessesei e inem e nemnemsanee 14
Legal prohibifiomn............ceer e eeeseeinreesseesracenees 35
Legality of copying of prining........e.eersmresreessnes 35
Loading paper.............. 61, 62, 63, 64, 66, 69,72

Low Power Mode.... e cenresersceesesnsrenieeern 34

M

Nachine environmenk....... e eecinencnences 119
Maching smell.....eeev e 117
Iaching tyPes......ccieveienceceeeniencsise e cnes e 14
LT ToTo a1 T SOOIV Q
WAQIn POWET......ceeerverse e riseusersanssisesrasseasnerens

Main power indicator

hdin power switch....c.c.oceeceenriececerireereeeene,

BAGIN UNIL. e esn e
Maintqining your Maching.......ocovcoveeerecererneene
Manuals....eeneni

Manuals for Administrators

Manuals for this MAching.........oceeve e
Manuals lish..e e 8
T T TSRO 113
IAOVING. vttt e sr e 119
Mulli bypass Iray......e e 14, 40, 69, 84, 153
IMulti Bypass Tray BYSOT 0o 14
f\aluhi-fo[ding [1]111 RO 14, 40, 149
Mulii-Folding Unit FDSO 0. ceeecreaeanns 14
N

(o]

OHP transparencies. ... eereresneevernens @, 84, 92
Operating inslrucions..... s 1 14
Operation switch......c.coemimnicssirneenen: 38, 43, 55
Optimum environmental conditions..........o........ 120
OPHONS. oot

Orientation-fixed paper....

P

POPEI. .t e rerse s esnssnr st enenns 61,74
Paper Setiing key.......
PUPOI SIZ€.unin i st




PAPET SIZES.uireriri i et et et cess et nenes 83

PaPer SIOrage. .vvususisiiieeceee e ceeeerrmsasssssssassens o7
PAPELTAYS...ccoo e serssesnes 38
PAPET IYPES....ie et reea e ems e eanes 83
POSSWOT....ceee e cre et seeem e ee et 11
PDF manuals........vsiecirenncecsenrsrsnene s 8,116
Perchlorate material...........cooocovvevesvseesiscsereseenns 36
PlUg.cece e seressrsens s rsasssersersss s 125

Power connectlion
Power cord plug.......ceeeerersmenesnesesssnnens

POWET SUPPIY...c. ettt crvaranees

Power switch symbols....... o 32
PANE SPEEM....r o rescercr st sernenses
Printed manuals

PLNIET AIIVET. 1 eiivee e erescsrsscrsssesssinsrossssssbanssons

R

Recommended paper sizes and lypes.................83
REAUCE. oot eaesss st enrares o
RegUIGNONS......cove e e ee e s s

Replacing the wasle toner boile
Replacing 10ner ... iircienriersisesescsisisnonsnns

S

Safety Informalion. ...
Safety labels......ccvcuericaninernersccsnnn.
Safety precaulions to be followed

Sample Capy key.... i
Saving color CoPIes...ummm s
SaVING PAPBL..c s i e s 9
Yo7yl 1= P 10, 53
Screen contrast sider......w . 44
Securify TUNCHONS. oo e rreece s srnesasessenees 11
Sending scan files by e-mail....ccoovcoerccrriinee. 10
Sending scan files by Scan to Folder..........c....... 10
Sending scanned documents when toner has run
[ 1T A aeteere e te et eeme e arenr et 101
SIMPle SErEeN. ... et e 46
Simple Screen key.......ccniiin 43, 46

Space required for the machine

Specificctions. 134, 138, 139, 143, 147, 149, 152,
153, 154,155 °

Specifying custom size paper........c.iereeeenn.. 81

SHOTING PUPO. cinerie v cererres e s seses e srensmseaes
Suspend,/Resume switch
SYMDONS.. ot eer e e eem e

System Reset . 53

T

Tab sheet holder...........viiicencrerssis 14
Tab Sheet Holder Type3260.......coeenireeirenns 14
Tab sheels... s 83

TAD SI0CK v e rerrerereririseererernsireesensssarassesersammsrsesss 02

o] 4= PO U OOV RO 92, 100, 101
Tolal COUNTET. c.uce e 127
Trademarks. ... 156
e e e e e e s 38, 62, 83

38, 64,74, 84
............................................................... 66, 86
............................................................... 66, 88
............................................................... 66, B6
Turning off the Main poWer......cminiini 57
Turning off the POWer ... 55,56
Turning on the main power........o..oeereeeec 55
Turning on the POWET......cocerererereee e e 55,56

TWAIN driver.....cc.e...
Two-sided paper

U

Unusable paper.... s 06
USEt FOMET...cue vt eecenirernse e sne s verasenranenenss 101

161
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User Code Authentication......c.vnnn 49, 50

User Texth s 1m
User Tools Ky secsarenns 43
v
VONHIAHON. ..ovceeeeee e et ees e 117
Ventilation holes..........coeeeeccoeeieee e, 39
Viewing the HTML manuals..........cmeinnine 114
w
WARNING. ... s rser s snssrsnens 16
WARNING labels......coe oo 24
Waste toner botle............oooveeceeerveeeeecreseresies 102
Web Image Monitor. ... e eeeoneen: 10,11, 52
When toner has run ouh.......cccceeeeereverereeresenene 101
Where o put your machine........ooevveeiereeercnne. 119
Wide large capacily tray.... 14, 41, 66, 77, 86, 88,
152
Wide LCT..oureeieee. 14, 41, 66, 77, 84, 88, 152
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