
Smart Office Laptop Operation Guide 

 

Product Introduction 

 

 

How-to guide 

 

Power on and off 

Power on: In the shutdown state, press and hold the power button, and the system will enter 

the power interface for about 30 seconds 

Unlock: When the power button is pressed or the waiting time reaches the automatic lock 

screen time, the lock screen will enter the lock state, and the power button will be pressed 

again to wake up. Shutdown: In the power-on state, press and hold the power button, the 

screen will display the shutdown confirmation interface, select the shutdown option to 

confirm, and the system will automatically shut down. 

Battery management and charging 

A: Connect the machine to the power supply, the battery icon "[" on the desktop of the 

machine is displayed with a lightning bolt sign, which means that the device is charging, and 

the charging indicator is red when charging is in progress. When fully charged, the battery 

icon changes to "C" and stops, at which point the charging indicator turns off. 

B: When the battery is completely drained and recharged, please wait for a while and then 

turn it back on. 



[Note] In order to ensure the best use of potassium batteries, please note the following: 1. Do 

not charge in a high-temperature environment (such as a balcony or direct sunlight). 2. The 

carp battery does not need to be discharged, nor does it need to be charged when the power 

is exhausted, you can charge the battery while it is still charged. 

3. When this product is not used for a long time, please fully charge it at least once every two 

weeks to avoid over-discharging the battery and affecting its charging performance. 

 

Wireless and networking 

1. In the setting options, select WLAN, click the switch behind the wireless WIFI to turn on 

the wireless Internet access, and if you don't turn it on, you will not open it 2. Click to 

enter the WIFI settings, select the wireless network you need to connect to, click on it, 

and enter the password; If the WIFI connection is successful, it will prompt "Connected to 

***" and the wireless connection is completed, and you can travel to the sea of learning 

Function buttons 

Homepage: Click Back to Home, you can find all features on the Home pageBack: Click Back 

to the previous step. 

Refresh: Click Refresh to clear the previous residual image caused by the characteristics of the 

ink screen, making the visual effect clearer and cleanerSettings: Quickly enter the settings 

interface, which can facilitate all the operations about the setting function. 

 

WIFI: After your machine is connected to WIFI, there will be an icon like Bluetooth: When your 

machine turns on Bluetooth, the Bluetooth icon will appear, and the connection will be paired 

After the work, the status of "*" will appear. 

Time: It is convenient to view the current time status 

Battery: The battery status indicator icon shows the various states of the battery when it is not 

charging and when charging, and there is a lightning bolt mark when charging. 

Headphones: There will be a prompt for headphones to connect when they are plugged in 

 

Precautions for use 

1. List of accessories: manual, data cable, spare nib, tip replacement tool). 

2. Please do not disassemble this product by yourself. 

3. Please do not use the machine in a dusty place or store or vibrate the machine to avoid 

damaging the parts of the machine. 

4. Do not use or store the machine in high temperature, high pressure, humidity, strong static 

electricity and strong magnetic field environment. 

5. Do not put the product, battery, etc. in and around the heating equipment or high-voltage 

equipment (such as: microwave oven, oven, radiator, electric heater, etc.), otherwise it may 

cause circuit damage, fire and explosion and other accidents. 

6. Do not use any highly corrosive liquid to clean the components of this machine, you need 

to use a soft cleaning cloth and neutral detergent when cleaning. 

7. This machine is not waterproof, it is strictly forbidden to drench any liquid, if accidentally 

drenched, please do not turn on the machine, wipe the fuselage dry, and send it to the 

maintenance center for maintenance in time 

8. Avoid the product from falling from a height or being under excessive pressure, do not 



weigh heavy objects on the product screen, and do not use sharp objects such as pens, 

ballpoint pens, pencils and other sharp objects to touch the touch screen, so as not to damage 

the touch screen. 

9. Please refer to this manual for detailed operation. 

10. The warranty card is a general warranty card for some of the company's products, so the 

accessories and functions of the machine involved in this document are not all the accessories 

and functions of the machine you purchased. 

11. If you encounter any difficult problems when using this product, please call the company's 

hotline for consultation. 

 

Precautions 

1. The warranty method is for the user to send for repair, please contact our after-sales 

department to determine the cause of the failure and fill in the warranty card; 2. The warranty 

service is limited to the failure of electrical components (mainly referring to the hardware 

motherboard and display screen), excluding the shell, manual, packaging and other 

consumables. 3. This product is sold without a power adapter, and it has been stated in the 

manual that consumers should purchase and use a power adapter that has obtained CCC 

certification and meets the requirements of the standard 4. Note: Replacing the battery with 

the wrong model will have a risk of explosion, so be sure to dispose of the used battery 

according to the instructions. 



 

 

 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

           

         

            

   

           

      

 

 

  

             

                 

              

            

            

FCC Warnning:

This equipment has been tested and found to comply with the limits for a Class B digital device, 

pursuant to part 15 of the FCC Rules. These limits are designed to provide reasonable 

protection againstharmful interference in a residential installation. This equipment generates, 

uses and can radiateradio frequency energy and, if not installed and used in accordance with 

the instructions, maycause harmful interference to radio communications. However, there

is no guarantee thatinterference will not occur in a particular installation. If this

equipment does cause harmfulinterference to radio or television reception, which can be 

determined by turning the equipmentoff and on, the user is encouraged to try to correct the 

interference by one or more of thefollowing measures:

• Reorient or relocate the receiving antenna.

• Increase the separation between the equipment and receiver.

• Connect the equipment into an outlet on a circuit different from that to which the receiver is 

connected.

• Consult the dealer or an experienced radio/TV technician for help.

Caution: Any changes or modifications to this device not explicitly approved by manufacturer 

could void your authority to operate this equipment.

This device complies with part 15 of the FCC Rules. Operation is subject to the following two 

conditions:

(1)This device may not cause harmful interference, and (2) this device must accept any 

interference received, including interference that may cause undesired operation.

This equipment complies with FCC radiation exposure limits set forth for an uncontrolled

environment. This equipment should be installed and operated with minimum distance 0cm 

between the radiator and your body. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




